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Vacaville UnifiedSchool District

Educational Services Center | 401 Nut Tree Rd. Vacaville, CA 95687 | (707)453-6100

PLEASE POST

TO: All Employees N

!

FROM: Janet Dietrich /\y
Assistant Superitendent of Human Resources

DATE: August, 2018

SUBJECT: Employee Notification of Vacaville Unified School District Policies

In order to comply with Education Code and AR 4112.9, the District shall provide to every employee, at the
beginning of the first quarter or semester of the school year, a copy of the following Board Policies and/or

Administrative Regulations:

e Complaints Concerning District Employees
o Uniform Complaint Procedures

e Local Control and Accountability Plan (LCAP)
o Fees and Charges

* Non-school Employment

* Tobacco-Free Schools

¢ Environmental Safety

¢ Hazardous Substances

* Integrated Pest Management

¢ Drug and Alcohol-Free Workplace

e Sexual Harassment

e Universal Precautions

* Employee Assistance Programs

e Health Care and Emergencies

¢ Hate Motivated Behavior Policy

We also take this opportunity to remind all of you that our district is committed to celebrating and affirming our
diversity. We do not tolerate discrimination, harassment or hostile work environments based on race, age,
sexual orientation, disability, marital status, or other protected characteristic. This is a reminder to all that
requests for transfer of a student based solely upon the teacher’s protected characteristic will be rejected. If
there is a complaint by a parent about a teacher based on unlawful discrimination against any protected group,
we will follow the Uniform Complaint Procedure set forth in our Board Policies and Administrative
Regulations, including requiring they be put in writing, immediately advising teachers of such complaints,
encouraging mediation between the parties and fully investigating all such complaints, including interviewing

all those with pertinent knowledge.

If you have any questions about any of these policies or its implementation, please contact your supervisor.
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Community Relations BP 1312.1(a)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES

The Board of Education accepts responsibility for providing a means by which the public
can hold employees accountable for their actions. The Board desires that complaints be
resolved expeditiously without disrupting the educational process.

The Superintendent or designee shall develop regulations which permit the public to
submit complaints against district employees in an appropriate way. These regulations
shall protect the rights of involved parties. The Board may serve as an appeals body if
the complaint is not resolved.

(cf 1312.2 - Complaints Concerning Instructional Materials)
(cf 1312.3 - Uniform Complaint Procedures}
(cf- 3515.2 - Disruptions)

The Board prohibits retaliation against complainants. The Superintendent or designee at
his/her discretion may keep a complamnant's identity confidential, except to the extent
necessary to investigate the complaint. The district will not investigate anonymous
complaints unless it so desires. '

Legal Reference: (see next page)




BP 1312.1(b)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

Legal Reference:

ERUCATION CODE

33308.1 Guidelines on procedure jor filing child abuse complaints
35146 Closed sessions

44031 Personnel file contents and inspection

44811 Disruption of public schoo! activities

44932-44949 Resignation, dismissal and leaves of absence (rights of employee; procedures fo
Jollow)

48987 Child abuse guidelines

GOVERNMENT CODE

54957 Closed session; complaints re employees

54957.6 Closed session; salaries or fringe benefits

PENAL CODE

273 Cruelty or unjustifiable punishment of child

11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE

300 Minors subject to jurisdiction of juvenile court

Management Resources:

Policy

CDE LEGAL ADVISQRIES :
0910.93 Guidelines for parents to report suspected child abuse by school district employees or
other persons against a pupil at school site (LO:4-93)

VACAVILLE UNIFIED SCHOOL DISTRICT

Adopted: August 4, 2005 Vacaville, California




Community Relations AR 1312.1(a)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES

The Superintendent or designee shall determine whether a complaint should be
considered a complaint against the district and/or an individual employee, and whether it
should be resolved by the district's process for complaints concerning personnel and/or
other district procedures.

(cf 1312.2 - Complaints Concerning Instructional Materials)
(¢f- 1312.3 - Uniform Complaint Procedures)
(cf. 4144/4244/4344 - Complaints)

To promote prompt and fair resolution of the complaint, the following procedures shall
govern the resolution of complaints against district employees:

I. Every effort should be made to resolve a complaint at the carliest possible stage.
Whenever possible, the complainant should communicate directly to the
employee in order to resolve concemns.

2. If a complainant is unable or unwilling to resolve the complaint directly with the
employee, he/she may submit an oral or written complaint to the employee's
immediate supervisor or the principal.

3. All complaints related to district personnel other than administrators shall be
submitted in writing to the principal or immediate supervisor. If the complainant
is unable to prepare the complaint in writing, administrative staff shall help
him/her to do so. Complaints related to a principal or central office administrator
shall be initially filed in writing with the Superintendent or designee. Complaints
related to the Superintendent shall be initially filed in writing with the Board.

4, When a written complaint is received, the employee shall be notified within five
days or in accordance with collective bargaining agreements.

5. A written complaint shall include:
a. The full name of each employee involved
b. A brief but specific summary of the complaint and the facts surrounding it
c. A specific description of any prior attempt to discuss the complaint with

the employee and the failure to resolve the matter

6.  Staff responsible for investigating complaints shall attempt to resolve the
complaint to the satisfaction of the parties involved within 30 days.




AR 1312.1(b)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

7. Both the complainant and the employee against whom the complaint was made
may appeal a decision by the principal or immediate supervisor to the
Superintendent or designee, who shall attempt to resolve the complaint to the
satisfaction of the person involved within 30 days. Parties should consider and
accept the Superintendent or designee's decision as final. However, the
complainant, the employee, or the Superintendent or designee may ask to address
the Board regarding the complaint.

8. Before any Board consideration of a complaint, the Superintendent or designee
shall submit to the Board a written report concerning the complaint, including but
not limited to:

a. The full name of each employee involved

b. A brief but specific summary of the complaint and the facts surrounding it,
sufficient to inform the Board and the parties as to the precise nature of the
complaint and to allow the parties to prepare a response

c. A copy of the signed original complaint

d. A summary of the action taken by the Superintendent or designee, together
with his/her specific finding that the problem has not been resolved and
the reasons

9. The Board may uphold the Superintendent's decision without hearing the
complaint.

10.  All parties to a complaint may be asked to attend a Board meeting in order to
clarify the issue and present all available evidence.

11. A closed session may be held to hear the complaint in accordance with law.

(cf 9321 - Closed Session Purposes and Agendas)
(cf. 9323 - Meeting Conduct)

12. The decision of the Board shall be final.

Any complaint of child abuse or neglect alleged against a district employee shall be
reported to the appropriate local agencies in accordance with law, Board policy and
administrative regulation.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: August 4, 2065 ‘ Vacaville, California




Community Relations BP 1312.3(a)

UNIFORM COMPLAINT PROCEDURES

The Governing Board recognizes. that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The district shall investigate and seek to resolve any complaints alleging
failure to comply with such laws and/or alleging unlawful discrimination, harassment,
intimidation, or bullying in accordance with the uniform complaint procedures.

The district shall use the uniform complaint procedures to resolve any complaint alleging
unlawful discrimination, harassment, intimidation, or bullying in district programs and
activities based on actual or perceived characteristics of race or ethnicity, color, ancestry,
nationality, national origin, ethnic group identification, age, religion, marital or parental
status, physical or mental disability, sex, sexual orientation, gender, gender identity,
gender expression, or genetic information, or any other characteristic identified in
Education Code 200 or 220, Penal Code 422.55, or Government Code 11135, or based on
association with a person or gToup with one or more of these actual or perceived
characteristics.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 — Nondiscrimination in Employment)

(¢f. 4031 — Complaints Concerning Discrimination in Employment)
{cf. 5131.2 — Bullying)

{cf- 3145.3 — Nondiscrimination/Harassment)

{¢f 5145.7 — Sexual Harassment)

Uniform complaint procedures shall also be used to address any complaint alleging the
distnict's failure to comply with the prohibition against requiring students to pay fees,
deposits, or other charges for participation in educational activities, the requirements for
the development and adoption of a school safety plan, and state and/or federal laws in
adult education programs, consolidated categorical aid programs, migrant education,
career technical and technical education and training programs, child care and
development programs, child nutrition programs, and special education programs.

(cf. 0450 — Comprehensive Safety Plan)

(¢f. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 3260 — Fees and Charges

(¢f 3320 — Claims and Actions Against the District)

(cf 3533 - Free and Reduced Price Meals)

{cf- 3555 — Nutrition Program Compliance}

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf- 5148 - Child Care and Development)

(cf- 6159 - Individualized Education Program)

(cf. 6171 - Title I Programs)

(cf 6174 - Education for English Language Learners)
{¢f 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)




BP 1312.3(b)

UNIFORM COMPLAINT PROCEDURES (continued)

(cf- 6178.1 — Work-Based Learning)
(cf. 6178.2 — Regional Occupational Center/Pragram)
(cf 6200 - Adult Education)

The Board prohibits any form of retaliation against any complainant in the complaint
process. Participation in the complaint process shall not in any way affect the status,
grades, or work assignments of the complainant.

The Board encourages the early, informal resolution of complaints at the site level
whenever possible.

The Board recognizes that a neufral mediator can often suggest a compromise that is
agreeable to all parties in a dispute. In accordance with uniform complaint procedures,
whenever all parties to a complaint agree to try resolving the problem through mediation,
the Superintendent or designee shall initiate that process. The Superintendent or designee
shall ensure that the results are consistent with state and federal laws and regulations.

In investigating complaints, the confidentiality of the parties involved and the integrity of
the process shall be protected. As appropriate for any complaint alleging discrimination,
harassment, intimidation, or bullying, the Superintendent or designee may keep the
identity of a complainant confidential to the extent that the investigation of the complaint
is not obstructed.

(cf 47119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf 9011 - Disclosure of Confidential/Privileged Information)

The district's Williams uniform complaint procedures, AR 1312.4, shall be used to
investigate and resolve any complaint related to the following:

1. Sufficiency of textbooks or instructional materials

2. Emergency or urgent facilities conditions that pose a threat to the health or safety
of students or staff

3. Teacher vacancies and misassignments

4. Deficiency in the district's provision of instruction and/or services to any student
who, by the completion of grade 12, has not passed one or both parts of the high
school exit examination

{cf: 1312.4 - Williams Uniform Complaint Procedures)




BP 1312.3(c)
UNIFORM COMPLAINT PROCEDURES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
8200-8498 Child care and development programs
8500-8538 Adult basic education
18100-18203 School libraries
32289 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures
37254 Intensive instruction and services for students who have not passed exit exam
41500-41513 Categorical education block granis
48985 Notices in language other than English
49010-49013 Student fees
49060-49079 Student records
49490-49590 Child nutrition programs
52160-52178 Bilingual education programs
52300-52490 Career techrical education
52500-52616.24 Adult schools
52800-52870 School-based program coordination
54000-34028 Economic impact aid programs
54100-54145 Miller-Unruh Basic Reading Act
54400-54425 Compensatory education programs
54440-54445 Migrant education
54460-54529 Compensatory education programs
56000-56867 Special education programs
59000-59300 Special schools and centers
64000-64001 Consolidated application process
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded hy stafe
12900-12996 Fair Employment and Housing Act
PENAL CODE
422.5 Hate crime; definition
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5
308G Application of section
4600-4687 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
6301-6377 Title | basic programs
6601-6777 Title Il preparing and recruiting high quality teachers and principals
6801-6871 Title Il language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act
7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

Management Resources:
WEB SITES
CSBA: hitp:/fwww.csba.org
California Depariment of Education: hitp:/fwww.cde.ca.gov
U.S. Department of Education, Office for Civil Rights: hup:/iwww.ed. gov/about/offices/list/ocr




BP 1312.3(d)
UNIFORM COMPLAINT PROCEDURES (continued)

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: August 4, 2005 Vacaville, California
Revised: February 1, 2007; August 2, 2012, June 27, 2013




Community Relations AR 1312.3(a)
UNIFORM COMPLAINT PROCEDURES

Except as the Governing Board may otherwise specifically provide in other Board policies, the
uniform complaint procedures shall be used only to investigate and resolve complaints alleging
violations of federal or state laws or regulations governing specific educational programs, the
prohibition against requiring students to pay fees, deposits, or other charges for participating in
educational activities, and unlawful discrimination, harassment, intimidation, or bullying, as
specified in accompanying Board policy.

(cf- 1312.1 — Complaints Concerning District Employees)

(¢f. 1312.2 - Complaints Concerning Instructional Materials}

(cf- 1312.4 - Williams Uniform Complaint Procedures)

{cf 4031 — Complaints Concerning Discrimination in Employment}

The district’s uniform complaint procedures policy and administrative regulation shall be
posted in all district schools and offices, including staff lounges and student government
meeting rooms. If 15 percent or more of students enrolled in a particular district school speak a
single primary language other than English, the district’s policy, regulation, forms, and notices
concerning uniform complaint procedures shall be translated into that language. (Education
Code 234.1, 48985)

(cf- 5145.6 — Parenial Notifications)
Compliance Officers

The following compliance officer(s) shall receive and investigate complaints and shall ensure
district compliance with law:

Human Resources Assistant Superintendent
401 Nut Tree Road

Vacaville, California 95687

(707) 453-6100

The Superintendent or designee shall ensure that employees designated to investigate
complaints are knowledgeable about the laws and programs for which they are responsible.
Designated employees may have access to legal counsel as determined by the Superintendent
or designee.

(cf- 9124 - Attorney)
Notifications

The Supenntendent or designee shall annually provide written notification of the district's
uniform complaint procedures to students, employees, parents/guardians, the district advisory
commitiee, school advisory committees, appropriate private school officials or representatives,
and other interested parties. (Education Code 262.3, 49013; 5 CCR 4622)




AR 1312.3(b)

UNIFORM COMPLAINT PROCEDURES (continued)

{cf- 0420 — School Plans/Site Councils)

(cf- 1220 — Citizen Advisory Committees)

(¢f- 3260 — Fees and Charges)

(cf 4112.9/4212.9/4312.9 — Employee Notifications)
(cf. 5145.6 — Parental Notifications)

The notice shall:

Identify the person(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal laws and/or in alleging unlawful discrimination, harassment, intimidation, or
bullying

. Advise the complainant of the appeal process, including, if applicable, the complainant's
right to take a complaint directly to the Califormia Department of Education (CDE) or to
pursue remedies before civil courts or other public agencies

Include statements that:

The district has the primary responsibility to ensure compliance with applicable state
and federal laws and regulations governing educational programs.

The complaint review shall be completed within 60 calendar days from the date of
receipt of the complaint unless the complainant agrees in writing to an extension of the
timeline.

A complaint alleging unlawful discrimination, harassment, intimidation, or bullying
must be filed not later than six months from the date it occurred, or six months from the

date the complainant first obtained knowledge of the facts of the alleged discrimination,
harassment, intimidation, or bullying

. The complainant has a right to appeal the district's decision to the CDE by filing a
written appeal within 15 calendar days of receiving the district’s decision.

The appeal to the CDE must include a copy of the complaint filed with the district and a
copy of the district's decision. :

Copies of the district's uniform complaint procedures are available free of charge.




AR 13123(c)
UNIFORM COMPLAINT PROCEDURES (continued)

Procedures

All complaints shall be investigated and resolved within 60 calendar days of the district’s
receipt of the complaint. (5 CCR 4631) '

Compliance officers shall maintain a record of each complaint and subsequent related actions,
including all information required for compliance with § CCR 4631 and 4633.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint
meeting or hearing is scheduled, and when a decision or ruling is made.

Step1: F iling of Complaint

Any individual, public agency, or organization may file a written complaint of the district's
alleged noncompliance with federal or state laws or regulations governing educational
programs. (5 CCR 4630)

A complaint concerning unlawful discrimination, harassment, intimidation, or bullying may be
filed only by a person who alleges that he/she personally suffered unlawful discrimination,
harassment, intimidation, or bullying by a person who believes that an individual or any
specific class of individuals has been subjected to it. The complaint shall be mitiated no later
than six months from the date when the alleged discrimination, harassment, intimidation, or
bullying occurred, or six months from the date when the complainant first obtained knowledge
of the facts of the alleged discrimination, harassment, intimidation, or bullying. However, upon
written request by the complainant, the Superintendent or designee may extend the filing period
for up to 90 days. (5 CCR 4630)

A complaint alleging noncompliance with the law regarding the prohibition against requiring
students to pay student fees, deposits, and charges may be filed anonymously if the complaint
provides evidence or information leading to evidence to support am allegation of
noncompliance. (Education Code 49013)

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

If a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, district staff shall assist him/her in the filing of the complaint. (5 CCR 4600)

Step 2: Mediation

Within three business days of receiving the complaint, the compliance officer may informally
discuss with all the parties the possibility of using mediation. If the parties agree to mediation,
the compliance officer shall make all arrangements for this process.




AR 1312.3(d)

UNIFORM COMPLAINT PROCEDURES {continued)
Before initiating the mediation of a complaint alleging discrimination, harassment,
intimidation, or bullying, the compliance officer shall ensure that all parties agree to make the

mediator a party to related confidential information.

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with his/her investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the complainant agrees in writing to such an extension of time. (5 CCR 4631)

Step 3: Investigation of Complaint

Within 10 days of receiving the complaint, the compliance officer shall provide the
complainant and/or his’her representative an opportunity to present the complaint and any
evidence, or information leading to evidence, to support the allegations in the complaint. The
compliance officer also shall collect all documents and interview all witnesses with information
pertinent to the complaint.

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or
engagement in any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and
other information related to the allegation in the complaint and shall not in any way obstruct the
investigation. Failure or refusal of the district to cooperate in the investigation may result in a
finding based on evidence collected that a violation has occurred and in the imposition of a
remedy in favor of the complainant. (5 CCR 4631)

Step 4: Response

Within 60 days of receiving the complaint, the compliance officer shall prepare and send to the
complainant a written report of the district's investigation and decision, as described in Step #5
below unless the complainant agrees to an extension of time. (Educational Code 234.1; 5 CCR
4631) If the complainant is dissatisfied with the compliance officer's decision, he/she may,
within five business days, file his/her complaint in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a special Board
meeting convened in order to meet the 60-day time limit within which the complaint must be
answered. The Board may decide not to hear the complaint, in which case the compliance
officer's decision shall be final.




AR 1312.3(e)

UNIFORM COMPLAINT PROCEDURES (continued)

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within
the time period that has been specified in a written agreement with the complainant. (5 CCR
4631)

Step 5: Final Written Decision

The district's decision shall be in writing and sent to the complainant. (5 CCR 4631)

The district's decision shall be written in English and, when required by Education Code 48985,
in the complainant's primary language.

For all complaints; the decision shall include: (5 CCR 4631)
1. The findings of fact based on the evidence gathered

2. The conclusibn(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

5. Corrective actions, if any are.warranted

6. Notice of the complainant's right to appeal the district's decision within 15 calendar days to
the CDE and procedures to be followed for initiating such an appeal

In addition, any decision concerning a discrimination, harassment, intimidation, or bullying
complaint based on state law shall include a notice that the complainant must wait until 60
calendar days have elapsed from the filing of an appeal with the CDE before pursuing civil law
remedies. (Education Code 262.3)

If nvestigation of a complaint results in discipline to a student or an employee, the decision
shall simply state that effective action was taken and that the student or employee was informed
of district expectations. The report shall not give any further information as to the nature of the
disciplinary action.

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges is found to have merit, the district shall provide a remedy to all affected students and
parents/guardians, which, where applicable, shall include reasenable efforts to ensure full
reimbursement to them. (Education Code 49013) :




AR 1312.3(9)

UNIFORM COMPLAINT PROCEDURES (continued)

The district will attempt in good faith, by engaging in reasonable efforts, to identify and fully
reimburse all pupils, parents, and guardians who paid a pupil fee within one year of the filing of
the complaint. (SCCR 4600 Su)

Pupil fee complaints shall be filed no later than one year from the date the alleged violation
occurred. (5 CCR 4630 (c) (2))

Appeals to the California Department of Education

If dissatisfied with the district's decision, the complainant may appeal in writing to the CDE.
(Education Code 49013; 5 CCR 4632)

The complainant shall file his/her appeal within 15 calendar days of receiving the district’s
decision and the appeal shall specify the basis for the appeal of the decision and whether the
facts are incorrect and/or the law has been misapplied. A copy of the locally filed complaint
and a copy of the district's decision shall accompany the appeal. (5 CCR 4632)

Upon notiftcation by the CDE that the complainant has appealed the district's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint

6. A copy of the district's uniform complaint procedures

7. Other relevant information requested by the CDE

The CDE may directly intervene in a complaint without waiting for action by the district when
one of the conditions listed in 5 CCR 4650 exists, including when the district has not taken

action within 60 calendar days of the date the complaint was filed with the district. (SCCR
4650)

Civil Law Remedies
A complainant may pursue available civil law remedies outside of the district’s complaint

procedures. Complainants may seek assistance from mediation centers or public/private
interest attorneys. Civil law remedies that may be imposed by a court include, but are not




1312.3(g)

UNIFORM COMPLAINT PROCEDURES (continued}

limited to, injunctions and restraining orders. For complaints alleging discrimination,
harassment, intimidation, and bullying based on state law, a complainant shall wait until 60
calendar days have elapsed from the filing of an appeal with the CDE before pursuing civil law
remedies, provided the district has appropriately and in a timely manner apprised the AR
complainant of his/her right to file a complaint in accordance with 5 CCR 4622. The
moratorium does not apply to injunctive relief and to discrimination complaints based on
federal law. (Education Code 262.3) '

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: August 4, 2005 Vacaville, California
Revised: February 1, 2007; August 2, 2012; June 27, 2013; September 2, 2014;

October 16, 2014; August 23, 2016







Philesephy, Goals, Objectives and Comprehensive Plans BP 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

Education Code 52060-52077 requires the Governing Board to adopt and annually
update, on or before July I, a local control and accountability plan (LCAP). Pursuant to
Education Code 52060, the LCAP must include goals and actions aligned with eight state
priorities related to (1) the degree to which teachers are appropnately assigned and fully
credentialed, students have sufficient access to standards-based instructional materials,
and facilities are maintained in good repair; (2) implementation of and student access to
state academic content and performance standards; (3) parent/guardian involvement; (4)
student achievement; (5) student engagement; (6) school climate; (7) student access to
and enrollment in a broad course of study, including programs and services provided to
benefit low-income students, English learners, and/or foster youth (ie., "unduplicated
students" for purposes of the local control funding formula); and (8) student outcomes n
the specified course of study. Education Code 52060 provides that, in addition to
addressing the state priorities in the LCAP, the district may establish and address local
priorities.

The Governing Board desires to ensure the most effective use of available funding to
improve outcomes for all students. A community-based, comprehensive, data-driven
planning process shall be used to identify annual goals and specific actions and to
facilitate continuous improvement of district practices.

(cf- 0000 - Vision)
(cf. 0200 - Goals for the School District)

The Board shall adopt a districtwide local control and accountability plan (LCAP),
following the template provided in 5 CCR 15497.5, that addresses the state priorities in
Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be
updated on or before July 1 of each year and, like the district budget, shall cover the next
fiscal year and subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5)

(cf. 3100 - Budget)

The LCAP shall focus on improving outcomes for all students, particularly those who are
"unduplicated students" and other underperforming students.

Unduplicated students include students who are eligible for free or reduced-price mezils,
English learners, and foster youth and are counted only once for purposes of the local
control funding formula. (Education Code 42238.02)

(cf. 3533 - Free and Reduced Price Meals)
(¢f. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Language Learners)




BP 0460(b)
LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Education Code 52062 requires the district to ensure that the specific actions included in
the LCAP are consistent with strategies in the single plan for student achievement
(SPSA) submitted by each school pursuant to Education Code 64001. In addition, the
LCAP template in 5 CCR 15467.5 allows for the LCAP to be supplemented with
information contained in other plans, including the Title 1 local educational agency plan
required by 20 USC 6312.

The Superintendent or designee shall review the single plan for student achievement
(SPSA) submitted by each district school pursuant to Education Code 64001 to ensure
that the specific actions included in the LCAP are consistent with strategies included in
the SPSA. (Education Code 52062)

(cf- 0420 - School Plans/Site Councils)

The LCAP shall also be aligned with other district and school plans to the extent possible
in order to minimize duplication of effort and provide clear direction for program
implementation.

{cf. 0400 - Comprehensive Plans}

{ef- 0440 - District Technology Plan)
(cf- 0430 - Comprehensive Safety Plan}
(cf- 3030 - Student Wellness)

(cf. 6171 - Title I Programs)

(cf. 7110 - Facilities Master Plan)

Any complaint that the district has not complied with legal requirements pertaining to the
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education
Code 52075)

(cf. 1312.3 - Uniform Complaint Procedures)
Plan Development

The Superintendent or designee shall gather data and information needed for effective
and meaningful plan development and present it to the Board and community. Such data
and information shall include, but not be limited to, data regarding the number of students
in student subgroups, disaggregated data on student achievement levels, and information
about current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically
significant student subgroups to review and comment on LCAP development and may
include surveys of students, student forums, student advisory committees, and/or




BP 0460(c)
LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

meetings with student government bodies or other groups representing students.
{Education Code 52060; 5 CCR 15495)

(ef- 1220 - Citizen Advisory Commitiees}
(cf. 4140/4240/4340 - Bargaining Units)
(cf. 6020 - Parent Involvement)

Public Review and Input

The Board shall establish a parent advisory committee to review and comment on the
LCAP. The committee shall be composed of a majority of parents/guardians and shall
include at least one parent/guardian of an unduplicated student as defined above.
(Education Code 52063; 5 CCR 15495)

Whenever district enroliment includes at least 15 percent English learners, with at least
50 students who are English learners, the Board shall establish an English learner parent
advisory committee composed of a majority of parents/guardians of English leamners.
(Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LLCAP to the committee(s) before it is
submitted to the Board for adoption, and shall respond in writing to comments received
from the committee(s). (Education Code 52062)

The Superintendent or designee shall notify members of the public of the opportunity to
submit written comments regarding the specific actions and expenditures proposed to be
included m the LCAP. The notification shall be provided using the most efficient method
of notification possible, which may not necessarily include producing printed notices or
sending notices by mail. All written notifications related to the LCAP shall be provided
in the primary language of parents/guardians when required by Education Code 48985.
(Education Code 52062)

(cf- 5145.6 - Parental Notifications)

As part of the parent and community engagement process, the district shall solicit input
on student access to the core academic content standards and to become proficient in
English. (Education Code 305-306)

The Board shall hold at least one public hearing to solicit the recommendations and
comments of members of the public regarding the specific actions and expenditures
proposed to be included in the LCAP. The public hearing shall be held at the same
meeting as the budget hearing required pursuant to Education Code 42127 and AR 3100 -
Budget. (Education Code 42127, 52062)




BP 0460(d)
LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)
(cf. 9320 - Meetings and Notices)
Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, at the same public
meeting. This meeting shalil be held after the public hearing described above, but not on
the same day as the hearing.

The Board may adopt revisions to the LCAP at any time during the period in which the
plan is in effect, provided the Board follows the process to adopt the LCAP pursuant to
Education Code 52062 and the revisions are adopted in a public meeting. (Education
- Code 52062)

Submission of Plan to County Superintendent of Schools

Not later than five days after adoption of the LCAP, the Board shall file the LCAP with
the County Superintendent of Schools. (Education Code 52070)

If the County Superintendent sends, by August 15, a written request for clarification of
the contents of the LCAP, the Board shall respond in writing within 15 days of the
request. If the County Superintendent then submits recommendations for amendments to
the LCAP within 15 days of receiving the Board's response, the Board shall consider
those recommendations in a public meeting within 15 days of receiving the
recommendations. (Education Code 52070)

Monitoring Progress

The Superintendent or designee shall report to the Board, in accordance with the timeline
for budget reports, regarding the district's progress toward attaining each goal identified
in the LCAP. Ewaluation shall include, but not be limited to, an assessment of district
and school performance based on evaluation rubrics adopted by the State Board of
Education pursuant to Education Code 52064.5. Evaluation data shall be used to
recommend any necessary revisions to the LCAP.

(cf. 0500 - Accountability)
Technical Assistance/Intervention

When it is in the best interest of the district, the Board may submit a request to the
County Superintendent for technical assistance, including, but not limited to: (Education
Code 52071} -




BP 0460(e)
LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

1. Assistance in the identification of district strengths and weaknesses in regard to
state priorities and review of effective, evidence-based programs that apply to the
district's goals

2. Assistance from an academic expert, team of academic experts, or another district
in the county in identifying and implementing effective programs to improve the
outcomes for student subgroups

3. Advice and assistance from the California Collaborative for Educational
Excellence established pursuant to Education Code 52074

In the event that the County Superintendent requires the district fo receive technical
assistance pursuant to Education Code 52071, the Board shall review all
recommendations received from the County Superintendent or other advisor and shall
consider revisions to the LCAP as appropriate in accordance with the process specified in
Education Code 52062.

If the Superintendent of Public Instruction (SPI) identifies the district as needing
intervention pursuant to Education Code 52072, the district shall cooperate with any
action taken by the SPI or any academic advisor appointed by the SPI, which may include
one or more of the following:

1. Revision of the district's LCAP
2. Revision of the district's budget in accordance with changes in the LCAP

3. A determination to stay or rescind any district action that would prevent the
district from improving outcomes for all student subgroups, provided that action 15 not
required by a collective bargaining agreement

Legal Reference:
EDUCATION CODE
305-306 English language education
17002 State School Building Lease-Purchase Law, including definition of good repair
33430-33436 Learning Communities for School Success Program; granis for LCAP
implementation
41020 Audits
42127 Public hearing on budget adoption
42238.01-42238.07 Local control funding formula
442589 County superintendent review of teacher assignment
48985 Parental notices in languages other than English
51210 Course of study Jor grades I-6
51220 Course of study for grades 7-12




BP 0460(f)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Legal Reference (continued):

52052 Academic Performance Index; numerically sighificant student subgroups
52060-52077 Local control and accountability plan

32302 Regional occupational centers and programs

523725 Linked learning pilot program

54692 Partnership academies

60119 Sufficiency of textbooks and instructional materials; hearing and resolution
60603.8 California Assessment of Academic Achievement; Academic Content Standards
Commission

60811.3 Assessment of language development

64001 Single plan for student achievement

99300-99301 Early Assessment Program

CODE OF REGULATIONS, JTTLE 5

15494-15497.5 Local control and accountability plan and spending requirements
UNITED STATES CODE, TITLE 20

6312 Local educational agency plan

6826 Title Ill funds, local plans

Management Resources:
CSBA PUBLICATIONS
Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 2016
LCFF Rubrics, Issue I What Boards Need to Know About the New Rubrics, Governance Brief,
rev. October 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
Every Student Succeeds Act - Update #6, January 18, 2017
LCFF Freguently Asked Questions
WEB SITES
CSBA: http:/fwww.csba.org
California Depariment of Education: htip:/fwww.cde.ca gov

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: June 29, 2017 Vacaville, California




Business and Noninstructional Operations BP 3260(a)

FEES AND CHARGES

The Governing Board recognizes its responsibility to ensure that books, materials equipment,
supplies, and other resources necessary for the students’ participation in the educational program
are made available fo them. No student shall be required to pay any fees, deposits, or other
charges for his/her participation in an educational activity which constitutes an integral
fundamental part of the district’s educational program, including curricular and extracurricular
activities. :

(cf 1321 - Solicitation of Funds from and by Students)
(cf- 3100 — Budget)

(cf- 3290 - Gifis, Grants and Bequests)

(cf 6145 - Extracurvicular and Cocurricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically
anthorized by law. For such authorized fees, deposits, and charges, the district shall consider
students’ and parent/guardians’ ability to pay when establishing fee schedules and granting
waivers or exceptions.

(cf- 3250 - Transportation Fees)

(cf- 3515.4 - Recovery for Property Loss or Damage)
(cf. 3553 - Free and Reduced Price Meals)

(cf- 5143 - Insurance)

(cf- 9323.2 - Actions by the Board)

Whenever a student or parent/guardian believes that an impermissible fee, deposit, or other
charge is being required of the student for his/her participation in an educational activity, the
student or his/her parent/gnardian may file a complaint with the principal or designee using the
district’s procedures in BP/AR 1312.3 — Uniform Complaint Procedures. (Education Code
49013)

(¢f 13123 — Uniform Complaint Procedures)

The Superintendent or designee shall include information in the annual notification required by 5
CCR 4622 to be provided to all district students, parents/guardians, employees, and other
interested parties about the requirements relating to the prohibition against districts requiring
students to pay fees, deposits or other charges in order to participate in an educational activity,
unless anthorized by law, and the filing of complaints for alleged violations using the uniform
complaint procedures. {Education Code 49013) '

(cf 4112.9/4212.9/4312.9 — Employee Notifications)
(¢f. 5143.6 — Parental Notifications)

Legal Reference: (see next page)




BP 3260(b)
FEES AND CHARGES (continued)

Legal Reference:

EDUCATION CODE

8239 Preschool and wraparound child care services

8263 Child care cligibility

8760-8773 Outdoor science and conservation programs

17551 FProperty fabricated by students

19910-19911 QOffenses against libraries

32033 Eye protective devices

32221 Insurance for athletic team member

32390 Fingerprinting program

35330-35332 Excursions and field trips

35335 School camp programs

38080-38085 Cafeteria establishment and use

38120 Use of school band equipment on excursions to foreign countries

39867.5 Payment of transportation costs

39837 Transportation of students to places of summer employment

48050 Residents of adjoining states

48052 Tuition for foreign residents

48904 Liability of parent or guardian

4901 0-49013 Student fees

49065 Charge for copies

49066 Grades, effect of physical education class apparel

49091. 14 Prospecius of school curriculum

51810-31815 Community service classes

52612 Tuition for adult classes

52613 Nonimmigrant aliens

60410 Students in classes for adults

GOVERNMENT CODE.

6253 Request for copy, fee

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4622 Notice

UNITED STATES CODE, TITLE 8

1184 Foreign Students

COURT DECISIONS

Driving School Assn of CA v. San Mateo Union HSD (1993) 11 Cal. App. 4th 1513

Arcadia Unified Schoal Disirict v. State Department of Education (1992) 2 Cal 4th 251

Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739

Hartzell v. Connell (1984) 35 Cal. 34 899

CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738
Management Resources:

Califomia Department of Education MANAGEMENT ADVISORIES

1030.97 Fiscal Management Advisory 97-02: Fees Deposits and Other Charges

WEB SITES

CSBA: http:/fwww.csba.org

California Department of Education: hitp:/fwww.cde.ca.gov




BP 3260(c)
FEES AND CHARGES {continued)
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Business and Noninstructional Operations AR 3260(a)

FEES AND CHARGES

The district shall not require any district student to pay any fees, deposits, or charges except as
specifically authorized by law. (Education Code 49011; 5 CCR 350)

When approved by the Governing Board, the Superintendent or designee may impose a fee for
the following:

1. Insurance for athletic team members, with an exemption for financial hardship
(Education Code 32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331)

3. Expenses of students' participation in a field trip or excursion to another state, the District
of Columbia or a foreign country, as long as no student is prohibited from making the
field trip due to lack of funds (Education Code 35330} "

(cf: 6153 - School-Sponsored Trips)
4. Student fingerprinting program (Education Code 32390)
{cf 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs operated pursuant to Education Code 8760-8773 provided that the
fee is not mandatory (Education Code 35335)

(cf. 6142.5 - Environmental Education)

6. Personal property of the district fabricated by students, as long as the cost of the property
does not exceed the cost of the materials provided by the district (Education Code 17551)

7. Home-to-school transportation and transportation between regular, full-time day schools
and regional occupational centers, programs or classes, as long as the fee does not exceed
the statewide average nonsubsidized cost per student and so long as exemptions are made
for indigent and disabled students (Education Code 39807.5)

(¢f- 3250 - Transportation Fees)

8. Transportation to and from summer employment programs for youth (Education Code
39837)
9. Deposit for band instruments, music, uniforms and other regalia which school band

members take on excursions to foreign countries (Education Code 38120}




AR 3260(b)

FEES AND CHARGES (continued)
10.  Fees for community service classes (Education Code 51815)

11.  Eye safety devices, at a price not to exceed the district's actual costs (Education Code
32033)

(cf 5142 - Safety)

12.  Actual cost of fumnishing copies of any student’s records except, ifhe/she isa former
student, up to two transcripts or two verifications of his/her various records (Education
Code 49065)

(cf. 5125 - Student Records)
13.  Actual costs of duplication for copies of public records (Government Code 6253)
(cf. 1340 - Access to District Records)

14.  Actual costs of duplication for reproduction of the prospectus of school curriculum
(Education Code 49091.14)

(¢f. 5020 - Parent Rights and Responsibilities)

15.  Food sold at school subject to free and reduced-price meal program eligibility and other
restrictions specified in law (Education Code 38084)

{cf. 3550 - Food Service/Child Nutrition Prograrm)
{cf 3551 - Food Service Operations/Cafeteria Funds)
(cf 3553 - Free and Reduced Price Meals)

(¢f. 3554 - Other Food Sales)

16.  Fines or reimbursements for lost or damaged district property or damage to library
property (Education Code 19910-19911, 48904)

{cf. 3515.4 - Recovery for Property Loss or Damage)

17.  Tuition for district school attendance by an out-of-state and out-of-country resident
(Education Code 48050, 48052, 52613; 8 USC 1184)

(cf 5111.2 - Nonresident Foreign Students}

18.  Adult education books, materials, and classes as specified in law (Education Code 52612,
60410)

(cf- 6200 - Adult Education)




AR 3260(c)
FEES AND CHARGES (continued)

19. Preschool and child care and development services (Education Code §239, §263)

(cf 5148 - Child Care and Development)
(cf 5148.3 — Preschool/Early Childhood Education)

20. Physical education untforms

(cf. 6142.7 - Physical Education)

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: August 4, 2005 Vacaville, California
Revised: March 7, 2013







Personnel BP 4136 (a)
4236

4336
NONSCHOOL EMPLOYMENT

in order to help maintain public trust in the integrity of district operations, the Governing
Board expects all employees to give the responsibility of their positions precedence over
any other outside employment. A district employee may receive compensation for
outside activities as long as these activities are not inconsistent, incompatible, in conflict
with, or inimical to his/her district duties.

(cf- 4119.21/4219.21/4319.21 - Professional Standards)
(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9270 - Conflict of Interest)

An outside activity shall be considered inconsistent, incompatible, or inimical to district
employment when such activity: (Government Code 1126)

I. Requires time periods that interfere with the proper, efficient discharge of the
employee's duties

2. Entails compensation from an outside source for activities which are part of the
employee's regular duties ’

3. Involves using the district's name, prestige, time, facilities, equipment, or supplies
for private gain

4, Involves service which will be wholly or in part subject to the approval or control
of another district employee or Board member -

(cf- 1321 - Solicitation of Funds from and by Students)

(cf: 3300 - Expenditures and Purchases)

(cf- 4040 - Employee Use of Technology)

(cf. 4132/4232/4332 - Publication or Creation of Materials)

(cf 4135/4235/4335 - Seliciting and Selling)

(cf- 6161.1 - Selection and Evaluation of Instructional Materials)

An employce wishing to accept outside employment that may be inconsistent,
incompatible, in conflict with, or inimical to the employee's duties shall file a written
request with his/her immediate supervisor describing the nature of the employment and
the time required. The supervisor shall evaluate each request based on the employee's
specific duties within the district and determine whether to grant authorization for such
employment.

(cf 4112.9/4212.9/4312.9 - Employee Notifications)




BP 4136(b)
4236
4336
NONSCHOOL EMPLOYMENT (continued)

The supervisor shall inform the employee whether the outside employment is prohibited.
The employee may appeal a supervisor's denial of authorization to the Superintendent or
designee. An employee who continues to pursue a prohibited activity may be subject to
disciplinary action. '

{cf. 4118 - Suspension/Disciplinary Action)

(cf- 4179.1/4219.1/4319.1 - Civil and Legal Rights)
(cf. 4144/4244/4344 - Complaints)

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

Tutoring

A certificated employee shall not accept any compensation or other benefit for tutoring a
student enrolled in his/her class(es). An employee who wishes to tutor another district
student shall first request authorization from his/her supervisor in accordance with this
Board policy. If authorization is granted, the employee shall not use district facilities,
equipment, or supplies when providing the tutoring service.

Legal Reference:
EDUCATION CODE
35160 Authority of governing boards
35160.1 Broad authority of school districts
31320 Prohibited solicitation on school premises
GOVERNMENT CODE
1126 Incompatible activities of employees
1127 Incompatible activities; off duty work
1128 Incompatible activities, attorney
CODE OF REGULATIONS, TITLE 5
80334 Unauthorized private gain or advantage
ATTORNEY GENERAL OPINIONS
70 Ops.Cal Atty.Gen. 137 (1987)

Management Resources:
WEB SITES
CSBA: http:/rwww.csba.org
Fair Political Practices Commission: http://www.fppe.ca.gov

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California
Revised: October 2, 2008




Students BP 5141.21 (a)
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS

The Governing Board recognizes that during the school day, some students may need to take
medication prescribed or ordered by an authorized health care provider, to be functional at
school and participate in the educational program. The Superintendent or designee shall develop
processes for the administration of medication to these students. For any student with a
disability, as defined under the Individuals with Disabilities Education Act or Section 504 of the
Rehabilitation Act of 1973, necessary medication shall be administered in accordance with the
student's individualized education program or Section 504 services plan.

(cf. 5113 — Absences and Excuses}

(cf. 5113.1 — Chronic Absence and Truancy}

{cf 6159 - Individualized Education Program)

{¢f- 6164.6 - Identification and Fducation Under Section 504)

If a parent/guardian chooses, he/she may administer the medication to his/her child at school or
designate another individual who 1s not a school employee to do so on his/her behalf.

(cf 1230 - Visitors/Outsiders)
(cf 6116 - Classroom [nterruptions)

In addition, upon written request by the parent/guardian and with the approval of the student's
authorized health care provider, a student with a medical condition that requires frequent
treatment, monitoring, or testing may be allowed to self-administer, self-monitor, and/or self-test.
The student shall observe universal precautions in the handling of blood and other bodily fluids.

(cf- 5141 - Health Care and Emergencies)

(cf- 3141.22 - Infectious Diseases)

(¢f 5141.23 - Asthma Management)

{cf- 5141.27 - Food Allergies/Special Dietary Needs)

Administration of Medication by School Personnel

Any medication prescribed by an authorized health care provider may be administered by the
school nurse or other designated school personnel only when the Superintendent or designee has
received written statements from both the student's parent/guardian and authorized health care
provider. (Education Code 49423; 5 CCR 600}

School nurses and other designated school personnel shall administer medications in accordance
with law, Board policy, and administrative regulation and shall be afforded appropriate liability
protection.

(cf- 3530 - Risk Management/Insurance)

(cf 4119.42/4219 42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf 4119.43/4219 43/4319. 43 - Universal Precautions)

(¢f 5141.24 - Specialized Health Care Services)




BP 5141.21 (b)

Administering Medication and Monitoring Health Conditions {Continued}

When medically unlicensed school personnel are authorized by law to administer any medication
to students, such as emergency antiseizure medication, auto-injectable epinephrine, insulin, or
glucagon, the Superintendent or designee shall ensure that school personnel designated to
administer any medication receive appropriate training and, as necessary, retramning from
qualified medical personnel before any medication is administered. At a minimum, the training
shall cover how and when such medication should be administered, the recognition of symptoms
and treatment, emergency follow-up procedures, and the proper documentation and storage of
redication.  Such trained, unlicensed designated schiool personnel shall be supervised by and
provided with emergency communication access to a school nurse, physician, or other
appropriate individual.

The Superintendent or designee shall maintain documentation of the training, ongoing
supervision, as well as annual written verification of competency of such other designated school
personnel.

{cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
{cf- 4331 - Staff Development)

School nurses and other designated school personnel shall administer medications to students in
accordance with law, Board policy, and administrative regulation and shall.pe afforded
appropriate liability protection.

(cf- 3530 — Risk Management/Insurance)
(cf. 4119.42/4219.42/4319.42 — Exposure Control Plan for Bloodborne Pathogens)
(cf 4119.43/4219.43/4319.43 — Universal Precautions)

Legal Reference: (see next page)




BP 5141.21 (c)

Administering Medication and Monitoring Health Conditions (Continued)

Legal Reference:
EDUCATION CODE
48980 Notification at beginning of term
49407 Liability for treatment
49408 Emergency information
49414 Emergency epinephrine auto-injectors
49414.5 Providing school personnel with voluntaiy emergency training
49414.7 Emergency medical assistance: administration of epilepsy medication
49422-49427 Employment of medical personnel, especially:
49423 Administration of prescribed medication for student
49423.1 Inhaled asthma medication
49480 Continuing medication regimen; nolice
BUSINESS AND PROFESSIONS CODE
2700-2837 Nursing, especially:
2726 Authority not conferrved
2727 Exceptions in general
3501 Definitions
4119.2 Acquisition of epinephrine auto-injectors
CODE OF REGULATIONS, TITLE 5
600-611 Administering medication 1o students
620-627 Administration of emergency antiseisure medication by trained volunteer nonmedical school
personnel
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Rehabilitation Act of 1973, Section 504
COURT DECISIONS
American Nurses Association v. Torlakson, (2013) 57 Cal App.4" 570

Management Resources:

CSBA PUBLICATIONS
Pandemic Influenza, Fact Sheet, September 2007

. AMERICAN DIABETES ASSOCIATION PUBLICATIONS
Glucagon Training Standards for School Personnel: Providing Emergency Medical Assistance to Pupils
with Diabetes, May 2006
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Legal Advisory on Rights of Students with Diabetes in California’s K-12 Fublic Schools, August 2007
Training Standards for the Administration of Epinephrine Auto-Injectors, December 2004
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS
Helping the Student with Diabetes Succeed: A Guide for School Personnel, June 2003
WER SITES
CSBA: hup:lwww.csba.org
American Diabetes Association: http:/fwww.diabetes.org
California Department of Education, Health Services and School Nursing: htip:/fwww.cde. ca.gov/lsthe/hn
National Diabetes Education Program: htip:/fwww.ndep.nih.gov
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma
information: hitp:/Aeww nhlbi nih govhealth/public/lung/index. himitasthma




BP 5141.21 (d)

Administering Medication and Monitoring Iealth Conditions (Continued)

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California
Revised: April 7,2011; June 25, 2015




Business and Noninstructional Operations BP 3513.3 (a)

TOBACCO-FREE SCHOOLS

The Governing Board recognizes that the health hazards associated with smoking and the use of
“tobacco products, including the breathing of second-hand smoke, are inconsistent with its goal to
provide a healthy environment for students and staff.

(cf- 3514 - Environmental Safety}

(cf- 4159/4259/4359 - Employee Assistance Programs)
(c¢f 3030 - Studenr Wellness)

(cf 5131.62 - Tobacco}

(cf 514123 - Asthma Management)

(cf- 6142.8 - Comprehensive Health Education}

{(cf. 6143 - Courses of Study)

The Board prohibits the use of tobacco products at any time in district-owned or leased
buildings, on district property, and in district vehicles. (Health and Safety Code 104420; Labor
Code 6404.5; 20 USC 6083)

This prohibition applies to all employees, students, and visitors at any school-sponsored
instructional program, activity, or athletic event held on or off district property. Any written
joint use agreement governing community use of district facilities or grounds shall include notice
of the district's tobacco-free schools policy and consequences for violations of the policy.

(cf 1330 - Use of School Facilities)
(¢f 1330.1 - Joint Use Agreements)

Prohibited products include any product containing tobacco or nicotine, including, but not
limited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove cigarettes,
betel, and nicotine delivery devices such as electronic cigarettes. Exceptions may be made for
the use or possession of prescription nicotine products.

Smoking or use of any tobacco-related products and disposal of any tobacco-related waste are

prohibited within 25 feet of any playground, except on a public sidewalk located within 25 feet
of the playground. (Health and Safety Code 104495)

Legal Reference: (see next page)




BP 3513.3 (b)

TOBACCO-FREE SCHOOLS (Continued)

Legal Reference:
EDUCATION CODE
48900 Grounds for suspension/expulsion
48901 Prohibition against tobacco use by students
HEALTH AND SAFETY CODE
39002 Control of air pollution from nonvehicular sources
104350-7104495 Tobacco use prevention, especially:
104495 Prohibition of smoling and tobacco waste on playgrounds
119405 Unlawful to sell or furnish electronic cigarettes to minors
LABOR CODE
3300 Employer, definition
6304 Safe and healthful workplace
0404.5 Occupational safety and health; use of tobacco products
UNITED STATES CODE, TITLE 20
0083 Nonsmoking policy for children'’s services
7100-7117 Safe and Drug Free Schools and Communities Act
CODE OF FEDERAL REGULATIONS, TITLE 21
1140.1-1140.34 Unlawfil sale of cigarettes and smokeless tobacco to minors
PERB RULINGS
Eureka Teachers Assn. v. Eureka City School District (1992) PERB Order #9355 (16 PERC 23168)
CSEA #3506 and Associated Teachers of Metropolitan Riverside v. Riverside Unified School District (1989)
PERB Order #750 (13 PERC 20147}

Management Resources:
WEB SITES
California Department of Education, Alcohol, Tobacco and Other Drug Prevention:
hitp:/iwww.cde.ca.gaviis/helat
California Department of Education, Tobacco-Free School District Certification:
http:ffwww.cde.ca.gov/Isihe/at/tobaccofreecert.asp
California Department of Public Health, Tobacco Control: htip:/iwww.cdph.ca.goviprograms/tobacco
Occupational Safety and Health Standards Board: http:/fwww.dir.ca.gov/OSHSB/oshsb.html
U.S. Environmental Protection Agency: http://www.epa.gov

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: August 4, 2005; May 5, 2011 Vacaville, California




Business and Noninstructional Operations AR 35133 (a)

TOBACCO-FREE SCHOOLS

Notifications

Information about the district's tobacco-free schools policy and enforcement procedures shall be
communicated clearly to employees, parents/guardians, students, and the community. (Health
and Safety Code 104420)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

The Superintendent or designee may disseminate this information through annual written
notifications, district and school web sites, student and parent handbooks, and/or other
appropriate methods of communication.

(cf. 1113 - District and School Web Siles)

Signs stating "Tobacco use is prohibited” shall be prominently displayed at all entrances to
school property. (Health and Safety Code 104420}

Enforcement/Discipline

Any employee or student who violates the district's tobacco-free schools policy shall be asked to
refrain from smoking and shall be subject to disciplinary action as appropriate.

(cf- 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Any other person who violates the district's policy on tobacco-free schools shall be informed of
the district's policy and asked to refrain from smoking. If the person fails to comply with this
request, the Superintendent or designee may:

I. Direct the person to leave school property
2. Request local law enforcement assistance in removing the person from school premises

3. If the person repeatedly violates the tobacco-free schools policy, prohibit him/her from
entering district property for a specified period of time

(cf. 1250 - Visitors/Outsiders)
(cf- 3515.2 - Disruptions)




AR 3513.3 (b)

TOBACCO-FREE SCHOOLS (Continued)

The Superintendent or designee shall not be required to physically eject a nonemployee who is
smoking or to request that the nonemployee refrain from smoking under circumstances involving
a risk of physical harm to the district or any employee. (Labor Code 6404.5)

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: August 4, 2005; May 5, 2011 Vacaville, California




Business and Noninstructional Operations AR 3514 (a)

ENVIRONMENTAL SAFETY

The Superintendent may designate one or more employees to oversee and coordinate the
district's environmental safety program(s). The responsibilities of the coordinator(s) shall
include, but not be limited to, overseeing assessments of district facilities, recommending
strategies for the prevention and mitigation of environmental health risks, ensuring
effective implementation of environmental safety strategies, and reporting to the
Superintendent regarding the district's progress in addressing environmental safety
concerns.

Indoor Air Quality

The Superintendent or designee shall ensure that the following strategies are
implemented in order to provide proper ventilation, humidity, and temperature in school
facilities and to reduce indoor air contaminants:

1. Mechanically driven heating, ventilation, and air conditioning systems shall be
operated continuously during working hours except under the circumstances specified
in 8 CCR 5142, The systems shall be inspected at least annually and problems
corrected within a reasonable time. Where the air supply 1s filtered, the filters shall be
replaced or cleaned regularly to prevent significant reductions in airflow.
Documentation of inspections, tests of ventilation rates, and mainterance shall be
retained for at least five years. (8 CCR 5142-5143)

(cf- 3580 - District Records)

Staff shall not obstruct airflow by covering or blocking ventilators with posters,
furmiture, books, or other obstacles. '

2. School buildings shall be regularly inspected for water damage, spills, leaks in
plumbing and roofs, poor drainage, and improper ventilation so as to preclude the
buildup of mold and mildew. Wet building materials and furnishings shall be dried
within 48 hours if possible to prevent mold growth. When evidence of mold or
mildew is found, maintenance staff shall locate and repair the source of water
intrusion and remove or clean moldy materials.

3. Exterior wall and foundation cracks and openings shall be sealed as soon as possible
to minimize seepage of radon into buildings from surrounding soils.

4. Least toxic pest management practices shall be used to control and manage pests at
school sites.

fcf- 3514.2 - Integrated Pest Management}




AR 3514 (b)

ENVIRONMENTAL SAFETY (Continued)

5. Routine housekeeping and maintenance schedules and practices shall be designed to
effectively reduce levels of dust, dirt, and debris. Plain water, soap and water, or low-
ernission cleaning products shall be used whenever possible. Aerosols, including air
fresheners and other products containing ozone, shall be avoided to the extent
possible.

(cf- 5141.23 - Asthma Management}

6. Painting of school facilities and maintenance or repair duties that require the use of
potentially harmful substances shall be limited to those times when school is not in
session. Following any such activity, the facility shall be properly ventilated with
adequate time allowed prior to reopening for use by any person.

7. Paints, adhesives, and solvenis shall be used and stored in well-ventilated areas.
These items shall be purchased in small quantities to avoid storage exposure.

8. To the exfent possible, printing and duplicating equipment that may generate indoor
air pollutants, such as methy! alcohol or ammonia, shall be placed in a well-ventilated
area with minimal exposure of students and staff.

9. The district's tobacco-free schools policy shall be consistently enforced in order to
reduce the health risks caused by second-hand smoke.

(cf- 3513.3 - Tobaceo-Free Schools)

10. Staff shall refrain from bringing common irritants into the classroom, including, but
not limited to, furred or feathered animals, stuffed toys that may collect dust mites, or
perfumes or lotions, when students in the class are known to have allergies, asthma,
or other sensitivities to odors.

(cf 6163.2 - Animals at School)
QOutdoor Air Quality

The Superintendent or designee may monitor local health advisories and outdoor air
quality alerts, including forecasts of ozone levels, particle pollution, and/or ultraviolet
radiation levels.

Whenever these measures indicate a significant health nsk, the Supermntendent or
designee shall communicate with each principal so that outdoor activities, especially
those requiring prolonged or heavy exertion, may be avoided, limited in duration, or
modified as necessary for all persons or for persons who may be particularly sensitive.




AR 3514 (c)

ENVIRONMENTAL SAFETY (Continued)

(cf- 5141.7 - Sun Safety)
(cf- 6142.7 - Physical Education)
(cf- 6145.2 - Athletic Competition)

Vehicle Idling

Except under the conditions specified in 13 CCR 2480 for which vehicle 1dling may be
necessary, the driver of a school bus, student activity bus, or commercial motor vehicle
shall: (13 CCR 2480)

1. Turn off the bus or vehicle engine upon stopping at a school or within 100 feet of a
school and not restart the engine more than 30 seconds before beginning to depart

2. Not cause or allow the bus or vehicle to idle at any location greater than 100 feet from
a school for more than five consecutive minutes or for an aggregated period of more
than five minutes in any one hour

(¢f. 3540 - Transportation}
(cf. 3541.1 - Transportation for School-Related Trips)

The Superintendent or designee shall ensure that all bus drivers, upon employment and at
Jeast once per year thereafter, are informed of the requirements specified above and the
potential legal and employment consequences of failure to comply. All complaints of
noncompliance shall be reviewed and remedial action taken as necessary. The
Superintendent or designee shall maintain records of the training and of any complaints
and enforcement actions for at least three years. (13 CCR 2480)

{cf 4218 - Dismissal/Suspension/Disciplinary Action}
Lead Exposure Reduction

In addition to keeping school facilities as dust-free and clean as possible, the following
steps shall be taken to minimize potential exposure to lead in school facilities:

1. Lead-based paint, lead plumbing and solders, or other potential sources of lead
contamination shall not be used in the construction of any new school facility or the
modernization or renovation of any existing school facility. (Education Code 32244)

2. Lead exposure hazards shall be evaluated before any renovation or remodeling is
begun, and children shall not be allowed in or near buildings in which these activities
may create lead dust. Contractors and workers shall comply with state and federal
standards related to the handling and disposal of lead debris and the clean-up and
containment of dust within the construction area.




AR 3514 (d)

ENVIRONMENTAL SAFETY (Continued)

3. Lead-based painted surfaces that are in good condition shall be kept intact. If lead-
based paint is peeling, flaking, or chalking, contractors or workers shall follow state
and federal standards for safe work practices to minimize contamination when
removing the paint.

4. Soil with high lead content may be covered with grass, other plantings, concrete, or
asphalt.

5. Whenever testing of drinking water finds concentrations of lead that exceed federal
and state standards in 40 CFR 141.80 and 22 CCR 64678, water outlets shall be
flushed thoroughly each day before use or made inoperable until a plan for
remediation can be implemented. The Superintendent or designee may supply
alternative sources of drinking water as appropriate,

Any action to abate existing lead hazards, excluding containment or cleaning, shall be
taken only by contractors, inspectors, and workers certified by the California Department
of Public Health in accordance with 17 CCR 35001-35099. (Education Code 32243)

Asbestos Management

The Superintendent shall designate an employee who shall ensure that the district's
responsibilities related to asbestos inspection and abatement are implemented in
accordance with federal and state regulations. This employee shall receive adequate
training to perform these duties, including, as necessary, basic knowledge of the health
effects of asbestos; detection, identification, and assessment of asbestos-containing
materials; options for controlling asbestos-containing building materials; and relevant
federal and state regulations. (40 CFR 763.84)

(cf. 4231 - Staff Development)
(cf- 4331 - Staff Development)

The designated employee shall ensure that the district complies with the following
requirements:

1. School facilities shall be inspected for asbestos-containing materials as necessary in
accordance with the following:

a. Any school building that is leased or acquired by the district shall be inspected for
asbestos-containing materials prior to its use as a school building, unless
exempted by federal regulations. (40 CFR 763.85, 763.99)




AR 3514 (e)

ENVIRONMENTAL SAFETY (Continued)

b. At least once every three years, the district shall conduct a re-inspection of all
known or assumed asbestos-containing building materials in each school building.
(40 CFR 763.85)

c. At least once every six months, the district shall conduct a periodic surveillance
consisting of a visual inspection of each school building that contains or is
assumed to contain asbestos-containing building materials. (40 CFR 763.92}

2. Based on the results of the inspection, an appropriate response, which 1s sufficient to
protect human health and the environment, shall be determined from among the
options specified in 40 CFR 763.90. (40 CFR 763.90)

The district may select the least burdensome response, taking into consideration local
circumstances, including occupancy and use patterns within the school building and
cconomic concemns such as short-term and long-term costs. (40 CFR 763.90)

3. An asbestos management plan for each school site shall be maintained and regularly
updated to keep it current with ongoing operations and maintenance, periodic
surveillance, inspection, re-inspection, and response action activities. (15 USC 2643;
40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and scheol
offices during mormal business hours and parent/guardian, teacher, and employee
organizations are annually informed of the availability of these plans. (40 CFR
763.84)

4. Staff, students, and parents/guardians shall be informed at least once each school year
about any inspections, response actions, and post-response actions, including periodic
re-inspection and surveillance activities, that are planned or in progress. (40 CFR
763.84)

fcf. 4712.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

5. Inspections, re-inspections, periodic surveillance, and response actions, including
operations and maintenance, shall be conducted in compliance with state and federal
regulations for the protection and safety of workers and all other individuals. (40
CFR 763.84; Education Code 49410.5)

Asbestos inspection and abatement work and any maintenance activities that may
disturb asbestos-containing building materials, except for emergency repairs or small-
scale, short-duration maintenance activities, shall be completed by state-certified
asbestos inspectors or contractors. (15 USC 2646; 40 CFR 763.84, 763.85, 763.91)




AR 3514 (f)

ENVIRONMENTAL SAFETY (Continued)

6. All custodial and maintenance employees shall be properly trained in accordance with
applicable federal and/or state regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains
asbestos-containing building materials, regardless of whether they are required to
work with such materials, shall receive at least two hours of related asbestos
awareness training. New maintenance and custodial staff shall receive such training
within 60 days after beginning employment. Any maintenance or custodial staff who
conduct activities that will disturb asbestos-containing materials shall receive 14
hours of additional training. The trainings shall address the topics specified in 40 CFR
763.92. (15 USC 2655; 40 CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or
exterminators, who may come in contact with asbestos in a school shall be provided
information regarding the locations of known or suspected asbestos-containing
building materials. (40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected
asbestos-containing building material located in routine maintenance areas In
accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three
years, records pertaining to each preventive measure and response action taken; staff
training; periodic surveillances conducted; cleaning, operations, and maintenance
activities; and any fiber release episode. {40 CFR 763.94)

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: August 4, 2005 ' Vacaville, California
Revised: October 16, 2008




Business and Noninstructional Operations BP3514.1
HAZARDOUS SUBSTANCES

The Board of Education recognizes that potentially hazardous substances are used in the
daily operations of our schools. The Superintendent or designee shall ensure these
substances are inventoried, used, stored and regularly disposed of in a safe and legal
manner.

Insofar as possible, the Superintendent or designee shall minimize the quantities of
hazardous substances stored on school property and shall substitute less dangerous
materials for hazardous substances.

Hazard Communication Program

The Superintendent or designee shall develop, implement and monitor a written hazard
communication program in accordance with state law. As part of this program, he/she
shall ensure that employees are fully informed about the properties and potential hazards
of substances to which they may be exposed and that material safety data sheets are
readily accessible to them.

Teachers shall instruct students about the importance of proper handling, storage,
disposal and protection when using any potentially hazardous substance.

(cf- 3514 - Environmental Safety)

(cf. 4157/4257/4357 - Employee Safety)
(cf- 5141.22 - Infectious Diseases)

(cf 6161.3 - Toxic Art Supplies)

Legal Reference:
EDUCATION CODE
49341 Legislative findings
49401.5 Legislative inten!; consultation services
49411 Chemical listing; compounds used in school programs; determination of shelf life, disposal
FOQD AND AGRICULTURAL CODE
12981 Regulations re pesticides and worker safety
HEALTH AND SAFETY CODE
23163 Transportation of hazardous wastes; registration; exemptions; inspection
23500-25520 Hazardous materials release response plans; inventory
LABOR CODE
6360-6363 Hazardous Substances Information and Training Act
CODE OF REGULATIONS, TITLE 8
5194 Hazard Communication

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: August 4, 2005 Vacaville, California







Business and Noninstructional Operations AR 3514.1(a)
HAZARDOUS SUBSTANCES

The disposal of chemicals may be accomplished in accordance with removal and disposal
systems established by the County Office of Education or by permission of the County
Superintendent of Schools. (Education Code 49411)

Hazard Communication Program

The written hazard communication program shall be available upon request to all
employees and their designated representatives. (8 CCR 5194)

The following materials arc exempted from the hazard communication program and this
district regulation: hazardous wastes; tobacco products; wood and wood products;
manufactured articles; food, drugs and cosmetics intended for personal consumption by
employees while in the workplace; and substances used in compliance with regulations
issued by the Department of Pesticide Regulation pursuant to Food and Agricultural Code
12981.

1. Container Labeling

Except for consumer products, pesticides, alcoholic beverages, and food, drug and
additive products which are already labeled in compliance with federal law, no
container of hazardous substance shall be accepted by schools or the district unless
labeled by the supplier with the following information:

a. Identity of the hazardous substance(s)
b. Hazard warming statements
c. Name and address of the chemical manufacturer or importer

Whenever hazardous substances are transferred from their original containers to other
containers, the secondary containers shall likewise be labeled with the identity and
hazard warning statement.

2. Matenial Safety Data Sheets

Upon receiving a hazardous substance or mixture, the Superintendent or designee
shall ensure that the manufacturer has also furnished a Material Safety Data Sheet
(MSDS) as required by law. If the MSDS is missing or obviously incomplete, the
Superintendent or designee shall request a new MSDS from the manufacturer and
shall notify the California Occupational Safety and Health Division (Cal/OSHA) if a
complete MSDS is not received.




AR 3514.1(b)
HAZARDOUS SUBSTANCES (continued)

The Superintendent or designee shall maintain copies of the MSDS for all hazardous
substances and ensure that they are kept up to date and available to all affected
employees during working hours. He/she shall review each incoming MSDS for new
and significant health or safety information and shall disseminate this information to
affected employees.

3. Employee Information and Training
Employees shall receive inservice training on hazardous substances in their work area
at the time of their initial assignment and whenever a new hazard is introduced into

their work area. This training shall include but is not limited to: (8§ CCR 5194)

a. An overview of the requirements of California's Hazard Communication
Regulation (8 CCR 5194), including employee rights described therein

b. The location, availability and content of the district's written hazard
comrmunication program

c. Information as to any operations in the employees' work area where hazardous
substances are present

d. The physical and health effects of the hazardous substances in the work area

e. Techniques and methods of observation that may determine the presence or
release of hazardous substances in the work area

f. Methods by which employees can lessen or prevent exposure to these hazardous
substances, such as appropriate work practices, use of personal protective
equipment and engineering controls

g. Steps the district has taken to lessen or prevent exposure to these substances

h. Instruction on how to read labels and review the MSDS for appropriate

information

i. Emergency and first aid procedures to follow if exposed to the hazardous
substance(s)

4. List of Hazardous Substances

For specific information about the hazardous substances known to be present m
the district and schools, employees may consult the MSDS.




AR 3514.1(c)

HAZARDOUS SUBSTANCES (continued)

5.

Hazardous Nonroutine Tasks

When employees are required to perform hazardous nonroutine tasks, they shall first
receive information about the specific hazards to which they may be exposed during
this activity and the protective/safety measures which must be used. They shall also
receive information about emergency procedures and the measures the district has
taken to lessen the hazards, including ventilation, respirators, and the presence of
another employee.

Hazardous Substances in Unlabeled Pipes
Before starting to work on unlabeled pipes, employees shall contact their supervisors

for information as to the hazardous substance(s) contained in the pipes, the potential
hazards, and safety precautions which must be taken.

(cf. 3514 - Environmental Safety}

7.

Informing Contractors

To ensure that outside contractors and their employees work safely in district
buildings and schools, the Superintendent or designee shall inform these contractors
of hazardous substances which are present on the site and precautions that employees
may take to lessen the possibility of exposure. It shall be the contractor's
responsibility to disseminate this information to his/her employees and
subcontractors.

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: August 4, 2005 Vacaville, California







Business and Noninstructional Operations AR 3514.2 (a)

INTEGRATEDKPEST MANAGEMENT

Definition

integrated Pest Management (IPM) means a strategy that focuses on long-term prevention or
suppression of pest problems through a combination of techniques such as monitoring for pest
presence and establishing treatment threshold levels, using nonchemical practices to make the
habitat less conducive to pest development, improving sanitation, and employing mechanical
and physical controls. Pesticides that pose the least possible hazard and are effective in a
manner that minimizes risks to people, property, and the environment are used only after
careful monitoring indicates they are needed according to pre-established guidelines and
treatment thresholds. (Food and Agricultural Code 13181)

Procedures

The Superintendent or designee shall designate a staff person to develop, implement, and
coordinate an IPM program that incorporates effective, least toxic pest management practices.
The district's program shall include the following elements:

1. Carefully monitoring and identifying the pest population levels and identifying practices
that could affect pest populations. Strategies for managing the pest shall be influenced by
the pest species and whether that species poses a threat to people, property, or the
enviranment.

2. Setting action threshold levels to determine when pest populations or vegetation at a
specific location might cause unacceptable health or economic hazard that would indicate
corrective action should be taken.

3. Modifying or eliminating pest habitats to deter pest populations and minimize pest
infestations.

4, Considering a full range of possible alterative treatments. Such alternative treatments may
inchade taking no action or controlling the pest by physical, horticultural, or biological
methods. Cost or staffing considerations alone will not be adequate justification for use of
chemical control agents.

5. Selecting nonchemical pest management methods over chemical methods whenever such
methods are effective in providing the desired control or, when it is determined that
chemical methods must be used, giving preference to those chemicals that pose the least
hazard to people and the environment.

6. Ensuring that persons applying pesticides follow label precautions and are tramed in the
principles and practices of IPM.

(cf 4231 - Staff Development}




AR 3514.2 (b)
INTEGRATED PEST MANAGEMENT (Continued)

7. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at a
secure location that is not accessibie to students and unauthorized staff. They shall be stored
and disposed of in accordance with state regulations and label directions registered with the
U.S. Environmental Protection Agency (EPA) as well as any disposal requirements
indicated on the product label.

(cf 3514.1 - Hazardous Substances)
Prohibited Pesticides

The IPM Coordinator shall not use a pesticide on a school site if that pesticide has been granted
a conditional or interim registration or an experimental use permit by the California
Department of Pesticide Regulation (DPR) or if the pesticide is subject to an experimental
registration issued by the EPA and either of the following conditions exists: (Education Code
17610.1)

1. The pesticide contains a new active ingredient.
2. The pesticide is for new use.

In addition, the IPM Coordinator shall not use a pesticide on a school site if DPR cancels or
suspends registration or requires that the pesticide be phased out from use. (Education Code

17610.1)
Notifications

The IPM Coordinator shall annuatly notify staff and parents/guardians of students enrolled at a
school site, in writing, regarding pesticide products expected to be applied at the school facility
in the upcoming year. The notification shall include at least the following: (Education Code

17612)

1. The Internet address (http://www.schoolipm.info} used to access information on pesticides
and pesticide use reduction developed by the DPR pursuant to Food and Agricultural Code
13184.

2. The name of each pesticide product expected to be applied in the upcoming year and the
active ingredient(s) in it.

3. An opportunity for interested persons to register to receive notification of individual
pesticide application at the school site. The IPM Coordinator shall notify such registered
persons of individual pesticide applications at least 72 hours prior to the application. The
notice shall include the product name, the active ingredient(s) in the product, and the
intended date of application.




AR 3514.2 (c)
INTEGRATED PEST MANAGEMENT (Continued)

4. Other information deemed necessary by the Superintendent or IPM Coordinator.

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf- 3517 - Facilities Inspection)

{cf 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

If a pesticide product not included in the annual notification is subsequently intended for use at
a school site, the IPM Coordinator shall provide written notification of its intended use to staff
and parents/guardians of students enrolled at the school, at least 72 hours prior to the
application. (Education Code 17612)

Whenever the IPM Coordinator deems that the immediate use of a pesticide i1s necessary to
protect the health and safety of students, staff, or other persons at the school site, he/she shall
make every effort to provide the required notifications prior to the application of the pesticide.
(Education Code 17612)

(cf. 3314 - Environmental Safety)
Posting of Warning Signs

The IPM Coordinator shall post a warning sign at each area of the school site where pesticides
will be applied that shall be visible to all persons entering the treated area. The sign shall be
posted at least 24 hours prior to the application and until 72 hours after the application. The
warning sign shall display the following information: (Education Code 17612)

1. The term "Warning/Pesticide Treated Area”

2. The product name, manufacturer's name, and the EPA's product registration number

3. Intended areas and dates of application

4. Reason for the pesticide application

When advance posting is not possible due to an emergency condition requiring immediate use

of a pesticide, the warning sign shall be posted immediately upon application and shall remain
posted until 72 hours after the application. (Education Code 17609, 17612)

Records

Each school site shall maintain records of all pesticide use at the school for four years, and shall
make the information available to the public, upon request, in accordance with the California
Public Records Act. Such records may be maintained by retaining a copy of the warning sign
posted for each pesticide application with a recording on that copy of the amount of the
pesticide used. (Education Code 17611) :

(cf- 1340 - Access to District Records)
(cf- 3580 - District Records)




AR 3514.2 (d)

INTEGRATED PEST MANAGEMENT (Continued)

Legal Reference:
EDUCATION CODE
17366 Legistative intent (fitness of buildings for occupancy)
17608-17613 Healthy Schools Act of 2000
48980 Notice at beginning of term
48980.3 Notification of pesticides -
FQOD AND AGRICULTURAL CODE '
11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000
GOVERNMENT CODE
3543.2 Scope of representation; right fo negotiate safety conditions
6250-6270 California Public Records Act
CODE OF REGULATIONS, TITLE 8
340-340.2 Employer's obligation to provide safety information
UNITED STATES CODE, TITLE 7
136-136y Insecticide, Fungicide and Rodentcide Act
Management Resources:
U.S. ENVIRONMENTAL PROTECTION AGENCY
Pest Control in the School Environment: Adopting Integrated Pest Management, 1993
WEB SITES
California Department of Education: http/iwww.cde.ca.gov
California Department of Pesticide Regulation, School IPM: hiip./ischoolipn.info
U.S. Environmental Protection Agency, Integrated Pest Management at Schools:
htp /. epa.govipesticides/ipm

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
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All Personnel BP 4020¢a)

DRUG AND ALCOHOL-FREE WORKPLACE

The Board of Education believes that the maintenance of drug- and alcohol-free
workplaces is essential to school and district operations.

No employee shall unlawfully manufacture, distribute, dispense, possess, use or be under
the influence of any alcoholic beverage, drug or controlled substance as defined in 21
USC 81 at any school district workplace. These prohibitions apply before, during and
after school hours. A school district workplace is any place where school district work 1s
performed, any school-owned or school-approved vehicle used to transport students to
and from school or school activities; any off-school sites when accommodating a school-
sponsored or school-approved activity or function where students are under district
jurisdiction; or during any period of time when an employee is supervising students on
behalf of the district or otherwise engaged in district bustness.

(cf 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

The Superintendent or designee shall notify employees of these prohibitions.
(Government Code 8355; 41 USC 702)

An employee shall abide by the terms of this policy and notify the district, within five
days, of any criminal drug or alcohol statute conviction which he/she receives for a
violation occurring in the workplace. (41 USC 702)

The Superintendent or designee shall notify the appropriate federal granting or
contracting agencies within 10 days after receiving notification, from an employee or
otherwise, of any conviction for a violation occurring in the workplace. (41 USC 701)

The Board may not employ or retain in employment persons convicted of a controlled
substance offense as defined in Education Code 44011. If any such conviction is
reversed and the person acquitted in a new trial or the charges dismissed, his/her
employment is no longer prohibited. A plea or verdict of guilty, a finding of guilt by a
court in a trial without a jury, or a conviction following a plea of nolo contendere shall be
deemed to be a conviction. (Education Code 44836, 45123)

(cf. 4112 - Appointment and Conditions of Employment)
(cf. 4212 - Appointment and Conditions of Employment}

A classified employec may be reemployed after conviction of such an offense if the
Board determines, from the evidence presented, that the person has been rehabilitated for
at least five years. (Education Code 45123)

The Board may take appropriate disciplinary action, up to and including termination, or
require the employee to satisfactorily participate in and complete a drug assistance or
rehabilitation program approved by a federal, state or local health, law enforcement or
other appropriate agency.




BP 4020(b)

DRUG AND ALCOHOL-FREE WORKPLACE (continued)

(cf- 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf: 4218 - Dismissal/Suspension/Disciplinary Action)

The Superintendent or designee shall establish a drug- and alcohol-free awareness
program to inform employees about: (Government Code 8355)

1. The dangers of drug and alcohol abuse in the workplace
2. The district policy of maintaining drug- and alcohol-free workplaces
3. Any available drug and alcohol! counseling, rehabilitation, and employee

assistance programs

(cf. 4159/4259/4359 - Employee Assistance Programs)

4. The penalties that may be imposed on employees for drug and alcohol abuse violations
Legal Reference:
EDUCATION CODE

44011 Controlled substance offense

44425 Conviction of controlled substance offenses as grounds for revocation of credential
44836 Employment of certificated persons convicted of controlled substance offenses
44940 Compulisory leave of absence for certificated persons

44940.5 Procedures when employees are placed on compulsory leave of absence
45123 Employment after conviction of controlled substance offense

45304 Compulsory leave of absence for classified persons

GOVERNMENT CODE

8350-8357 Drug-free workplace

UNITED STATES CODE, TITLE 20

7111-7117 Safe and Drug Free Schools and Communities Act

UNITED STATES CODE, TITLE 21

812 Schedule of controlled substances

CODE OF FEDERAL REGULATIONS, TITLE 21

1308.01-1308.49 Schedule of controlied substances

e -

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California




All Personnel BP 4020(a)

DRUG AND ALCOHOL-FREE WORKPLACE

The Board of Education believes that the maintenance of drug- and alcohol-free
workplaces is essential to school and district operations.

No employee shall unlawfully manufacture, distribute, dispense, possess, use or be under
the influence of any alcoholic beverage, drug or controlled substance as defined in 21
USC 81 at any school district workplace. These prohibitions apply before, during and
after school hours. A school district workplace is any place where school district work is
performed, any school-owned or school-approved vehicle used to transport students to
and from school or school activities; any off-school sites when accommodating a school-
sponsored or school-approved activity or function where students are under district
jurisdiction; or during any period of time when an employee is supervising students on
behalf of the district or otherwise engaged in district business.

(cf 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

The Superintendent or designee shall notify employees of these prohibitions.
(Government Code 8355; 41 USC 702)

An employee shall abide by the terms of this policy and notify the district, within five
days, of any criminal drug or alcohol statute conviction which he/she receives for a
violation occurring in the workplace. (41 USC 702)

The Superintendent or designee shall notify the appropriate federal granting or
contracting agencies within 10 days after receiving notification, from an employee or
otherwise, of any conviction for a violation occurring in the workplace. (41 USC 701)

The Board may not employ or retain in employment persons convicted of a controlled
substance offense as defined in Education Code 44011. If any such conviction is
reversed and the person acquitted in a new trial or the charges dismissed, his/her
employment is no longer prohibited. A plea or verdict of guilty, a finding of guilt by a
court in a trial without a jury, or a conviction following a plea of nolo contendere shall be
deemed to be a conviction. (Education Code 44836, 45123)

(cf 4112 - Appointment and Conditions of Employment)
(cf. 4212 - Appointment and Conditions of Employment)

A classified employee may be reemployed after conviction of such an offense if the
Board determines, from the evidence presented, that the person has been rehabilitated for
at [east five years. (Education Code 45123}

The Board may take appropriate disciplinary action, up to and including termination, or
require the employee to satisfactorily participate in and complete a drug assistance or
rehabilitation program approved by a federal, state or local health, law enforcement or
other appropriate agency.




BP 4020(b)

DRUG AND ALCOHOL-FREE WORKPLACE (continued)

(cf. 4117.4 - Dismissal}
(cf- 4118 - Suspension/Disciplinary Action)
{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The Superintendent or designee shall establish a drug- and alcohol-free awareness
program to inform employees about: (Government Code 8355)

1. The dangers of drug and alcohol abuse in the workplace
2. The district policy of maintaining drug- and alcohol-free workplaces
3. Any available drug and alcohol counseling, rehabilitation, and employee

assistance programs
(cf- 4159/4259/4359 - Employee Assistance Programs)

4. The penalties that may be imposed on employees for drug and alcohol abuse violations

Legal Reference:
EDUCATION CODE
44011 Controlled substance offense
44425 Conviction of controlled substance offenses as grounds for revocation of credential
44836 Employment of certificated persons convicted of controlled substance offenses
44940 Compulsory leave of absence for certificated persons
44940.5 Procedures when employees are placed on compulsory leave of absence
45123 Employment after conviction of controlled substance offense
45304 Compulsory leave of absence for classified persons
GOVERNMENT CODE
8350-8337 Drug-free workplace
UNITED STATES CODE, TITLE 20
7111-7117 Safe and Drug Free Schools and Communities Act
UNITED STATES CODE, TITLE 21
812 Schedule of controlied substances
CODE OF FEDERAL REGULATIONS, TITLE 21
1308.01-1308.49 Schedule of controlled substances

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California




All Personne} BP 4119.11(a)
4219.11

SEXUAL HARASSMENT 4319.11

The Board of Education prohibits sexual harassment of district employees and job
applicants. The Board also prohibits retaliatory behavior or action against district
employees or other persons who complain, testify or otherwise participate in the
complaint process established pursuant to this policy and administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf- 4030 - Nondiscrimination in Employment}

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative
regulation
2. Publicizing and disseminating the district's sexual harassment policy to staff

(cf 4112.9/4212.9/4312.9 - Employee Notifications)
3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require
interim separation of the complainant and the alleged harasser and subsequent
monitoring of developments

All complaints and allegations of sexual harassment shall be kept confidential to the
extent necessary to carry out the investigation or to take other subsequent necessary
actions. (5 CCR 4964)

Any district employee or job applicant who feels that he/she has been sexually harassed
or who has knowledge of any incident of sexual harassment by or against another
employee, a job applicant or a student, shall immediately report the incident to his/her
supervisor, the principal, district administrator or Superintendent.

A supervisor, principal or other district administrator who receives a harassment
complaint shall promptly notify the Superintendent or designee.

Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints
Concerning Discrimination in Employment. An employee may bypass his/her supervisor
in filing a complaint where the supervisor is the subject of the complaint.

(cf: 4031 - Complaints Concerning Discrimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids,

-abets, incites, compels, or coerces another to commit sexual harassment against a district

employee, job applicant, or student is in violation of this policy and is subject to
disciplinary action, up to and including dismissal.




BP 4119.11(b)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

(cf. 4117.4 - Dismissal)
(¢f- 4118 - Suspension/Disciplinary Action)
(cf 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:

12940 Prohibited discrimination

12950.1 Sexual harassment training
LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS. TITLE 2

7287.8 Retaliation

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
[financial assistance

UNITED STATES CODE, TITLE 42

2000d-20004-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000h-2-2000R-6 Title 1X, 1972 Fducation Act Amendments

CODE OF FEDERAL REGULATIONS, TITLE 34

106.9 Dissemination of policy

CQURT DECISIONS

Department of Health Services v. Superior Court of California, (2003) 31 Cal 4th 1026
Faragher v, City of Boca Raton, (1998) 118 5.Ct. 2275

Burlington Industries v. Ellreth, (1998) 118 5.Ct. 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 8.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986} 447 U.5. 57

Managemen! Resources:
QFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL
Protecting Students from Harassment and Hate Crime, January, 1999
WEB SITES
California Department of Fair Emplovment and Housing: htip:/fwww.dfeh.ca.gov
Equal Employment Opportunity Cominission: htip://www.eeoc.gov
U.S. Department of Education, Office of Civil Rights: http:/fwww.ed gov/offices/tOCR

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: October 20, 2005 Vacaville, California




Personnel AR 4119.11(a)
4219.11

4319.11
SEXUAL HARASSMENT

Definitions

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical
conduct of a sexual nature made against another person of the same or opposite sex in the
work or educational setting when: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the
individual's employment.

2. ‘Submission to or rejection of such conduct by the individual is used as the basis for
an employment decision affecting him/her.

3. The conduct has the purpose or effect of having a negative impact upon the
individual's work or has the purpose or effect of creating an intimidating, hostile, or
offensive work environment. The conduct is sufficiently severe, persistent, pervasive,
or objectively offensive so as to create a hostile or abusive working environment or to
limit the individual's ability to participate in or benefit from an education program or
activity.

4. Submission to or rejection of the conduct by the other individual is used as the basis
for any decision affecting him/her regarding benefits, services, honors, programs, or
activities available at or through the district. -

Other examples of actions that might constitute sexual harassment, whether committed by
a supervisor, a co-worker, or a non-employee, in the work or educational setting, include,
but are not limited to:

I. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic
comments about an individual's body; overly personal conversations or pressure for
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats,
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading
of sexual rumors .

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit emails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or
brushing the body; touching an individual's body or clothes in a sexual way;
cornering, blocking, leaning over, or impeding normal movements




AR 4119.11(b)
4219.11
4319.11

SEXUAL HARASSMENT (Continued)

Prohibited sexual harassment may also include any act of retaliation against an
individual who reports a violation of the district's sexual harassment policy or who
participates in the investigation of a sexual harassment complaint.

Training

Every two years, the Superintendent or designee shall ensure that supervisory employees
receive at least two hours of classroom or other effective interactive training and
education regarding sexual harassment. All newly hired or promoted supervisory
employees shall receive training within six months of their assumption of the supervisory
position. (Government Code 12950.1)

The district's training and education program for supervisory employees shall include
information and practical guidance regarding the federal and state laws on the prohibition
against and the prevention and correction of sexual harassment, and the remedies
available to the victims of sexual harassment in employment. The training shall also
inciude all of the content specified in 2 CCR 7288.0 and practical examples aimed at
instructing supervisors in the prevention of harassment, discrimination, and retaliation.
(Govemment Code 12950.1; 2 CCR 7288.0)

In addition, the Superintendent or designee shall ensure that all employees receive
periodic training regarding the district's sexual harassment policy, particularly the
procedures for filing complaints and employees' duty to use the district's complaint
procedures.

Notifications

A copy of the Board policy and this administrative regulation shall: (Education Code
231.5)

1. Be displayed in a prominent location in the main administrative building, district
office, or other area of the school where notices of district rules, regulations,
procedures, and standards of conduct are posted

2. Be provided to each facuity member, all members of the administrative staff, and all
members of the support staff at the beginning of the first quarter or semester of the
school year or whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)




AR 4119.11(c)
4219.11
4319.11

SEXUAL HARASSMENT (Continued)

3. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct

All employees shall receive either a copy of information sheets prepared by the
California Department of Fair Employment and Housing (DFEH) or a copy of district
information sheets that contain, at a minimum, components on: (Government Code
12950)

ot

. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples

4. The district's complaint process available to the employee

(cf. 4031 - Complaints Concerning Discrimination in Employment)

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEQC)

6. Directions on how to contact DFEH and the EEOQC

7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an
investigation, proceeding, or hearing conducted by DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, DFEH's poster
on discrimination in employment and the illegality of sexual harassment. (Government
Code 12950)

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: October 20, 2005 Vacaville, California
Revised: May 8, 2008







Students BP 5145.7(a)

SEXUAL HARASSMENT

The Governing Board is committed to maintaining a safe school environment that is free from
harassment and discrimination. The Board prohibits sexual harassment of students at school or
at school-sponsored or school-related activities. The Board also prohibits retaliatory behavior or
action against any person who files a complaint, testifies, or otherwise participates in district
complaint processes. '

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf- 5131 - Conduct)

(cf- 5131.2 - Bullying)

(cf- 5137 - Positive School Climate)

(cf- 5145.3 - Nondiscrimination/Harassment)

(cf- 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Instruction/Information
The Superintendent or designee shall ensure that all district students receive age-appropriate

instruction and information on sexunal harassment. Such instruction and information shall
include:

L. What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual
viclence

2. A clear message that students do not have to endure sexual harassment

3. Encouragement to report observed instances of sexual harassment, even where the victim

of the harassment has not complained

4. Information about the district's procedure for investigating complaints and the person(s)
to whom a report of sexual harassment should be made

5. Information about the rights of students and parents/guardians to file a criminal
complaint, as applicable
Complaint Process

Any student who feels that he/she is being or has been sexually harassed on school grounds or at
a school-sponsored or school-related activity (e.g., by a visiting athlete or coach) shall




BP 5145.7(b)

SEXUAL HARASSMENT (continued)

immediately contact his/her teacher or any other employee. An employee who receives such a
complaint shall report it in accordance with administrative regulation.

{cf. 1312.1 - Complaints Concerning Disirict Employees)
fcf 5141 4 - Child Abuse Prevention and Reporting)

The Superintendent or designee shall ensure that any complaints regarding sexual harassment are
immediately investigated in accordance with administrative regulation. When the Superintendent
or designee has determined that harassment has occurred, he/she shall take prompt, appropriate
action to end the harassment and to address its effects on the victim.

Disciplinary Actions

Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to
disciplinary action. For students in grades 4-12, disciplinary action may include suspension
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the
incident(s) shall be taken into account.

(cf. 5144.1 - Suspension and Expulsion/Due Process)
{cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Confidentiality and Record-Keeping

Al complaints and allegations of sexual harassment shall be kept confidential except as
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 4964)

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf- 5125 - Student Records)

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment
to enable the district to monitor, address, and prevent repetitive harassing behavior in the
schools. '

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
489060 Grounds for suspension or expulsion
48900.2 Additional grounds for suspension or expulsion; sexual harassnient
48904 Liability of parent/guardian for ml{ful student misconduct
48980 Notice at beginning of term
CIVIL CODE
51.9 Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of paventsiguardians for willful misconduct of minor
GOVERNMENT CODE




BP 5145.7(c)

SEXUAL HARASSMENT (continued)

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX, discrintination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

20004-20004-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

106.1-106.7 1 Nondiscrimination on the basis of sex in education programs
COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal. App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir,) 324 F.3d 1130
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.5. 274

Oona by Kate S. v. McCaffrey, (1998, 9th Cir) 143 F.3d 473

Doe v. Petaluma Citv School District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources:
CSBA PUBLICATIONS
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010
OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Sexual Violence, April 4, 2011
Sexual Harassment: It's Not Academic, September 2008
Revised Sexual Harassment Guidance, January 2001
WEB SITES
CSBA: http://www.csba.org
California Department of Education: hitp:/faww.cde.ca.gov
U.S. Department of Education, Office for Civil Rights: hup:/fwww.ed.goviaboutioffices/list/ocr

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Approved: September 1, 2005 Vacaville, California
Revised: Aungust 20, 2009; June 28, 2012







Students AR 5145.7(a)

SEXUAL HARASSMENT

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a
sexual nature made against another person of the same or opposite sex in the educational setting,
when made on the basis of sex and under any of the following conditions: (Education Code
212.5; 5 CCR 4916)

I. Submission to the conduct is explicitly or maplicitly made a term or condition of a
student's academic status or progress.

2, Submission to or rejection of the conduct by a student 1s used as the basis for academic
decisions affecting the student.

3. The conduct has the purpose or effect of having a negative impact on the student's
academic performance or of creating an intimidating, hostile, or offensive educational
environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any‘

decision affecting the student regarding benefits and services, honors, programs, or
activities available at or through any district program or activity.

(cf 5131 - Conduct)

{cf- 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

{cf. 57145.3 - Nondiscrimination/Harassment)

(cf- 6142.1 - Sexval Health and HIVIAIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute
sexual harassment inclhude, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or
sexually degrading descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4, Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

3. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predomirantly single-sex class




AR 5145.7(b)

SEXUAL HARASSMENT (continued)

7.

8.

9.

10.

11

Massaging, grabbing, fondling, stroking, or brushing the body
Touching an individual's body or clothes in a sexual way

Impeding or blocking movements or any physical interference with school activities
when directed at an individual on the basis of sex

Displaying sexually suggestive objects

Sexual assault, sexual battery, or sexual coercion

-

School-Level Complaint Process/Grievance Procedure

Complaints of sexual harassment, or any behavior prohibited by the district’s
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the
Jfollowing procedure:

I.

Notice and Receipt of Complaint: Any student who believes he/she has been subjected
to sexual harassment or who has witnessed sexual harassment may file a complaint with
any school employee. Within 24 hours of receiving a complaint, the school employee
shall report it to the district Coordinator for Nondiscrimination/Principal. In addition, any
school employee who observes any incident of sexual harassment involving a student
shall, within 24 hours, report this observation to the Coordinator/Principal, whether or not
the victim files a complaint.

In any case of sexual harassment involving the Coordinator/Principal to whom the
complaint would ordinarily be made, the employee who receives the student’s report or
who observes the incident shall instead report to the Superintendent or designee.

Initiation of Investigation: The Coordinator/Principal shall initiate an impartial
investigation of an allegation of sexual harassment within five school days of receiving
notice of the harassing behavior, regardless of whether a formal complaint has been filed.
The district shall be considered to have "notice" of the need for an investigation upon
receipt of information from a student who believes he/she has been subjected to
harassment, the student's parent/guardian, an employee who received a complaint from a

_student, or any employee or student who witnessed the behavior.

If the Coordinator/Principal receives an anonymous complaint or media report about
alleged sexual harassment, he/she shall determine whether it is reasonable to pursue an
investigation considering the specificity and reliability of the information, the seriousness
of the alleged incident, and whether any individuals can be identified who were subjected
to the alleged harassment.




AR 5145.7(c)

SEXUAL HARASSMENT (continued)

3.

Initial Interview with Student: When a student or parent/guardian has complained or
provided information about sexual harassment, the Coordinator/Principal shall describe
the district's grievance procedure and discuss what actions are being sought by the
student in response to the complaint. The student who is complaining shall have an
opportunity to describe the incident, identify witnesses who may have relevant
information, provide other evidence of the harassment, and put his/her complaint in
writing. If the student requests confidentiality, he/she shall be informed that such a
request may limit the district's ability to investigate.

Investigation Process: The Coordinator/Principal shall keep the complaint and
allegation confidential, except as necessary fo carry out the mvestigation or take other
subsequent necessary action. (5 CCR 4964)

The Coordinator/Principal shall interview individuals who are relevant to the
investigation, including, but not limited to, the student who is complaining, the person
accused of harassment, anyone who witnessed the reported harassment, and anyone
mentioned as having relevant information. The Coordinator/Principal may take other
steps such as reviewing any records, notes, or statements related to the harassment or
visiting the location where the harassment is alleged to have taken place.

When necessary to carry out his/her investigation or to protect student safety, the
Coordinator/Principal also may discuss the complaint with the Superintendent or
designee, the parent/guardian of the student who complained, the parent/guardian of the
alleged harasser if the alleged harasser is a student, a teacher or staff member whose
knowledge of the students involved may help in determining who is telling the truth, law
enforcement and/or child protective services, and district legal counsel or the district's
risk manager.

(cf- 51414 - Child Abuse Prevention and Reporting)

5.

Interim Measures: The Coordinator/Principal shall determine whether interim measures
are necessary during and pending the results of the investigation, such as placing students
in separate classes or transferring a student to a class taught by a different teacher.

Optional Mediation: In cases of student-on-student harassment, when the student who
complained and the alleged harasser so agree, the Coordinator/Principal may arrange for
them to resolve the complaint informally with the help of a counselor, teacher,
administrator, or trained mediator. The student who complained shall never be asked to
work out the problem directly with the accused person unless such help is provided and
both parties agree, and he/she shall be advised of the right to end the informal process at
any time.




AR 5145.7(d)

SEXUAL HARASSMENT (continued)

(cf 5138 - Conflict Resolution)

7.

Factors in Reaching a Determination: In reaching a decision about the complaint, the
Coordinator/Principal may take into account:

a. Statements made by the persons identified above
b. The details and consistency of each person's account
c. Evidence of how the complaining student reacted to the incident
d. Evidence of any past instances of harassment by the alleged harasser
. & Evidence of any past harassment complaints that were found to be untrue

To judge the severity of the harassment, the Coordinator/Principal may take into consideration:

a. How the misconduct affected one or more students' education
b. The type, frequency, and duration of the misconduct
c. The identity, age, and sex of the harasser and the student who complained, and the

‘relationship between them

d. The number of persons engaged in the harassing conduct and at whom the
harassment was directed

e, The size of the school, location of the incidents, and context in which they
occurred
f Other incidents at the school involving different students

Written Report on Findings and Follow-Up: No more than 30 days after receiving the
complaint, the Coordinator/Principal shall conclude the investigation and prepare a
written a report of his/her findings. This timeline may be extended for good cause. If an
extension is needed, the Coordinator/Principal shall notify the student who complained
and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize
the steps taken during the investigation. If it is determined that harassment occurred, the
report shall also include any corrective actions that have or will be taken to address the
harassment and prevent any retaliation or further harassment. This report shall be




AR 5145.7(c)

SEXUAL HARASSMENT (continued)

presented to the student who complained, the person accused, the parents/guardians of the
student who complained and the student who was accused, and the Superintendent or
designee.

In addition, the Coordinator/Principal shall ensure that the harassed student and his/her
parent/guardian are informed of the procedures for reporting any subsequent problems.
The Coordinator/Principal shall make follow-up inquiries to see if there have been any
new incidents or retaliation and shall keep a record of this mformation.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual
harassment policy. As needed, these actions may include any of the following:

I. Removing vulgar or offending graffiti
(cf. 5131.5 - Vandalism and Graffiti)

2. Providing training to students, staff, and parents/guardians about how to recognize
harassment and how to respond

(cf. 4131 - Staff Development}
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development}

3. Disseminating and/or summarizing the district's policy and regulation regarding sexual
harassment
4. Consistent with the laws regarding the confidentiality of student and personnel records,

communicating the school's response to parents/guardians and the community

(cf 4119.23/42]19.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf- 5125 - Student Records)

5. Taking appropriate disciplinary action

In addition, disciplinary measures may be taken against any person who is found to have
made a complaint of sexual harassment which he/she knew was not true.

{cf 4118 - Suspension/Disciplinary Action}

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144.1 - Suspension and Expulsion/Due Process}

{cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))




AR 5145.7()

SEXUAL HARASSMENT (continued)

Notifications

A copy of the district's sexual harassment policy and regulation shall:

1.

Be included in the nofifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980; 5 CCR 4917)

(cf 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area
where notices of district rules, regulations, procedures, and standards of conduct are
posted, including school web sites (Education Code 231.5)

3. Be provided as part of any orientation program conducted for new students at the
beginning of each quarter, semester, or summer session (Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct (Education Code
231.5)

5. Be included in the student handbook

6. Be provided to employees and employee organizations

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT

Approved: September 1, 2005 Vacaville, California

Revised: August 20, 2009; June 28, 2012




All Personnel BP 4119.43
4219.43

UNIVERSAL PRECAUTIONS 4319.43

In order to protect employees from contact with potentially infectious blood or other
body fluids, the Board of Education requires that universal precautions be observed
throughout the district.

Universal precautions are appropriate for preventing the spread of all infectious diseases
and shall be used regardless of whether bloodborme pathogens are known to be present.

(cf 4157/4257/4357 - Employee Safety)

(cf 51411 - Accidents)

{cf- 5141.22 - Infectious Diseases}

(cf- 5141.24 - Specialized Health Care Services}
(cf- 5141.6 - Student Health and Social Services)
(cf. 6145.2 - Athletic Competition)

Employees shall immediately report any exposure incident or first aid incident in
accordance with the district's exposure control plan or other safety procedures.

(cf 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)

Legal Reference:
HEALTH AND SAFETY CODE
117600-118360 Handling and disposal of regulated waste
120873 Providing information to school districts on AIDS, AIDS-related conditions & Hepatitis B
120880 Information to employees of school district
CODE OF REGULATIONS. TITLE &
5193 California bloodborne pathogens standard
CODE OF FEDERAL REGULATIONS. TITLE 29
19101030 OSHA bloodborne pathogens standards
Management Resources:
CDE PROGRAM ADVISORIES
1016.89 Guidelines for Informing School Employees about Preventing the Spread of Infectious
Diseases, including Hepatitis B and AIDS/HIV Infections and Policies for Dealing with HIV-
Infected Persons in School Settings
WEB SITES
Centers for Disease Control and Prevention: hitp:/fwww.cdc.gov

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California







All Personnel AR 4119.43(a)
421943

UNIVERSAL PRECAUTIONS 4319.43
Definitions

Universal precautions are an approach to infection control. All human blood and certain
human body fluids, including but not limited to semen, vaginal secretions and any body
fluid that is visibly contaminated with blood, are treated as if known to be infectious for
human immunodeficiency virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV)
and other bloodborne pathogens. (8 CCR 5193(b}))

Personal protective equipment includes specialized clothing or equipment worn or used
for protection against a hazard. General work clothes such as uniforms, pants, shirts or
blouses not intended to function as protection against a hazard are not considered to be
personal protective equipment. (8 CCR 5193(b))

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other
part of the body and to result in an exposure incident. (8 CCR 5193(b)).

Engineered sharps injury protection is a physical attribute built into a needle device or
into a non-needle sharp which effectively reduces the risk of an exposure incident. (8
CCR 5193(b))

Employee Information

The Superintendent or designee shall distribute to employees information provided by the
California Department of Education regarding acquired immune deficiency syndrome
(AIDS), AIDS-related conditions, and hepatitis B. This information shall include, but not
be limited to, any appropriate methods employees may use to prevent exposure to AIDS
and hepatitis B, including information conceming the availability of a vaccine to prevent
contraction of hepatitis B, and that the cost of this vaccination may be covered by the
health plan benefits of the employees. Information shall be distributed at least annually,
or more frequently if there is new information supplied by the California Department of
Education. (Health and Safety Code 120875, 120880)

(cf- 4112.9/4212.9/4312.9 - Emplovee Notifications)
(cf 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)

Infection Control Practices
The Superintendent or designee shall ensure that the worksite is effectively maintained in

a clean and sanitary condition, and shall implement an appropriate written schedule for
cleaning and decontamination of the worksite. (8 CCR 5193(d))




AR 4119.43(b)
4219.43

UNIVERSAL PRECAUTIONS (continued) 431943

Where occupational exposure remains after the institution of engineering and work
practice controls, the Superintendent or designee shall provide appropriate personal
protective equipment at no cost to the employee. Such equipment may include gloves,
gowns, masks, eye protection, and other devices that do not permit blood or other
potentially infectious materials to pass through or reach the employee's clothes, skin,
eyes, mouth or other mucous membranes under normal conditions of use. The
Superintendent or designee shall maintain, repair, make accessible and require employees
to use and properly handle protective equipment. (8 CCR 5193(d))

The Superintendent or designee shall provide handwashing facilities which are readily
accessible to employees. When provision of handwashing facilities is not feasible, the
Superintendent or designee shall provide an appropriate antiseptic hand cleanser in
conjunction with clean cloth or paper towels, or antiseptic towelettes. (8 CCR 5193(d))

For the prevention of infectious disease, employees shall routinely: (8 CCR 5193(d))

1. Perform all procedures involving blood or other potentially infectious materials in
such a manner as to minimize splashing, spraying, spattering, and generating droplets
of these substances.

2. Use personal protective equipment as appropriate.

a. Appropriate clothing, including but not limited to, gowns, aprons, lab coats,
clinic jackets or similar outer garments, shall be worn in occupational exposure
situations.

If a garment becomes penetrated by blood or other potentially infectious
materials, the employee shall remove the garment immediately or as soon as
feasible. All personal protective equipment shall be removed prior to leaving the
work area. When removed, it shall be placed in an appropriately designated area
or container for storage, washing, decontamination or disposal.

b. Gloves shall be wom when it can be reasonably anticipated that the employee
may have hand contact with blood, other potentially infectious materials,
mucous membranes and nonintact skin, and when handling or touching
contaminated items or surfaces.




AR 4119.43(c)
421943
4319.43

UNIVERSAL PRECAUTIONS (continued)

Disposable gloves shall be replaced as soon as practical when contaminated, or
as soon as feasible if they are torn, punctured, or when their ability to function
as a barrier is compromised. They shall not be washed or decontaminated for
reuse. Utility gloves may be decontaminated for reuse if the integrity of the
gloves is not compromised, but must be discarded if they are cracked, peeling,
torn, punctured, or exhibit other signs of deterioration or when their ability to
function as a barrier is compromised.

Masks in combination with eye protection devices or face shields shall be worn
whenever splashes, spray, spatter, or droplets of blood or other potentially
infectious materials may be generated and eye, nose or mouth contamination
can be reasonably anticipated.

3. Wash hands and other skin surfaces thoroughly with soap and running water:

!

a.

Immediately or as soon as feasible following contact of hands or any other skin
or mucous membranes with blood or other potentially infectious materials

Immediately after removing gloves or other personal protective equipment

When handwashing facilities are not available, the employee shall use antiseptic
hand cleanser in conjunction with clean cloth or paper towels, or antiseptic
towelettes. In such instances, hands shall be washed with soap and running
water as soon as feasible.

Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling

contact lenses in work areas with a reasonable likelihood of occupational exposure.

5. Clean and decontaminate all equipment and environmental and work surfaces after
contact with blood or other potentially infectious material, no later than the end of the
shift or more frequently as required by state regulations.

6. Rather than using the hands directly, use mechanical means such as a brush and dust
pan, tongs or forceps to clean up broken glassware which may be contaminated.

7. Use effective patient-handling techniques and other methods designed to minimize
the risk of a sharps injury in all procedures involving the use of sharps in patient care.

(cf- 5141.21 - Administering Medication and Monitoring Health Conditions)
{cf- 5141.24 - Specialized Health Care Services)




AR 4119.43(d)
4219.43
4319.43

UNIVERSAL PRECAUTIONS (continued)

d.

C.

Needleless systems shall be used to administer medication or fluids, withdraw
body fluids after initial venous or arterial access is established, and conduct
any other procedure involving the potential for an exposure incident for which
a needleless system is available as an alternative to the use of needle devices.
If needieless systems are not used, needles or non-needle sharps with
engineered sharps injury protection shall be used.

Contaminated needles or other sharps shall not be broken, bent, recapped,
removed from devices, or stored or processed in a manner that requires
employees to reach by hand into the containers where these sharps have been
placed.

Disposable sharps shall not be reused.

8. Handle, store, treat and dispose of regulated waste in accordance with Health and
Safety Code 117600-118360 and other applicable state and federal regulations.

d.

Immediately or as soon as possible after use, contaminated sharps shall be
placed in containers meeting the requirements of 8 CCR 5193(d)}3)(D).
Containers shall be easily accessible, maintained upright throughout use
where feasible, and replaced as necessary to avoid overfilling.

Specimens of blood or other potentially infectious material shall be placed in a
container which prevents leakage during collection, handling, processing,
storage, transport or shipping.

(cf 4157/4257/4357 - Employee Safety)

{cf. 5141.1 - Accidents)

(cf 5141.22 - Infectious Diseases)

{cf 5141.6 - Student Health and Social Services)
(cf 6145.2 - Athletic Competition)

Regulation

VACAVILLE UNIFIED SCHOOL DISTRICT

Approved: September 1, 2005 ~ Vacaville, California




All Personnel ' BP 4159
4259

EMPLOYEE ASSISTANCE PROGRAMS 4359

The Board of Education recognizes that school district employees may have problems
which can have detrimental effects upon job performance and student safety. The Board
encourages employees to seek help when such problems exist and to take advantage of
the resources that are available to assist them.

Employees shall have confidential access to information about the district's employee
assistance program. This information shall be available to all employees and therr
spouses and dependents.

(cf- 3513.3 - Tobacco-Free Schools)
fcf. 4020 - Drug and Alcohol-Free Workplace)
(¢f 5131.62 - Tobacco)

Management and supervisory staff shall be knowledgeable about the district's employee
assistance program and may counsel employees about the program, as appropriate.

Participation in the assistance program shall not jeopardize an employee's employment or
career advancement, nor will it protect the employee from disciplinary action for
substandard job performance.

(cf- 4032 - Reasonable Accommodation)

(c/. 4115 - Evaluation/Supervision)

(cf 4118 - Suspension/Disciplinary Action}

(cf- 4161/4261 - Leaves)

(cf- 4161.1/4261.1 - Personal lllness/Infury Leave)

(cf 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf 4161.9/4261.9/4361.9 - Catastrophic Leave Program)
(cf- 4215 - Evaluation/Supervision)

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4315 - Evaluation/Supervision)

{cf 436! - Leaves)

(cf 4361.1 - Personal Hiness/Injury Leave)

Legual Reference:
EDUCATION CODE
35160 Authority of governing board
35160.1 Broad authority of school districts
44962 Leaves of absence for certificated employees
44964 Power to grant leaves of absence for accident, illness or quarantine
45190-45209 Resignations and leaves of absence for classified employees
GOVERNMENT CODE
8355 Certification to contracting or granting agency; requisites
HEALTH AND SAFETY CODE
104420 Providing information re: smoking cessation prograni
UNITED STATES CODE, TITLE 4isww
701-707 Drug-Free Woskplace Act

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California







Students BP 5141(a)

HEALTH CARE AND EMERGENCIES

The Goveming Board recognizes the importance of taking appropriate action whenever an
emergency threatens the safety, health, or welfare of a student at school or during school-
sponsored activities.

(cf 0450 - Comprehensive Safety Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

(cf 5141.21 - Administering Medication and Moritoring Health Conditions)
(cf 5141.22 - Infectious Diseases)

(cf 5142 - Safety)

The Superintendent or designee shall develop procedures to ensure that first aid and/or medical
attention is provided as quickly as possible when student accidents and injuries occur and that
parents/guardians are notified as appropriate. '

(cf 3530 - Risk Management/Insurance)
(ef 5143 - Insurance)
(¢f. 6145.2 - Athietic Competition)

The Superintendent or designee shall ask parents/guardians to provide emergency contact
information in order to facilitate communication in the event of an accident or iliness.

District staff shall appropriately report and document student accidents.
Resuscitation Orders

The Board believes that staff members should not be placed in the position of determining
whether or not to follow any parental or medical "do not resuscitate” orders. Staff shall not
accept or follow any such orders unless they have been informed by the Superintendent or
designee that the request to accept such an order has been submitted to the Superintendent or
designee, signed by the parent/guardian, and supported by a written statement from the student's
physician and an order from an appropriate court.

The Superintendent or designee shall ensure that all parents/guardians are informed of this
policy.

Automated External Defibrillators

The Board authorizes the voluntary placement of automated external defibrillators (AEDs) at
designated school sites for use by employees and volunteers who have been trained in the proper
use of the type of AED(s} located at the site.

The Superintendent or designee shall develop and adopt administrative regulations ensuring the
district’s compliance with California law and regulations applicable to the placement,




BP 5141(b)

HEALTH CARE AND EMERGENCIES (continued)

maintenance, and use of AEDs within California schools. Such administrative regulations may
also allow forthe use of portable AEDs by district personnel when participating in off-campus
district-sponsored events.

The Board’s anthorization of the voluntary placement of AEDs at district sites does not create a
guarantee or obligation that an AED will be used in the case of an emergency or that an
employee or volunteer trained in the use of AED will be available and willing to use the AED in
an emergency situation. This authorization also does not create a guarantee that the AED will
properly operate or that it will correct any particular health or medicat condition.

Legal Reference:
EDUCATION CODE
32040-32044 First aid equipment
49300-49307 School safety patrols
49407 Liability for treatment
49408 Emergency information
49409 Athletic events; physicians and surgeons; emergency medical cave; immunity
49470 Medical and hospital services for athletic program
49471 Medical and hospital services not provided or available
49472 Medical and hospital services for pupils
49474 Ambulance services
51202 Instruction in personal and public health and safety
CIVIL CODE
1714.21 Defibrillators; CPR; immunity from civil liability
FAMILY CODE
6550-6552 Caregivers
HEALTH AND SAFETY CODE
1797196 Automatic external defibrillators, immunity from civil liability
CODE OF REGULATIONS, TITLE 8
5193 California Bloodborne Pathogens Standard

Management Resources:
WEB SITES
American Heart Association: http://www.americanheart.org
American Red Cross: http:/fwww.redcross.org
California Department of Health Care Services: htip://www.dhes.ca.gov

i -
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Students ' AR 5141(a)

HEALTH CARE AND EMERGENCIES

Emergency Contact Information

***Note: Pursuant to Education Code 49407, a school district may not be held liable for the
reasonable treatment of a student without the consent of the parent/guardian when the student
requires medical treatment and the parent/guardian cannot be reached, unless a written
objection to medical treatment other than first aid has been filed with the school district, ***

In order to facilitate contact in case of an emergency or accident, parents/guardians shall
furnish the principal or designee with the information specified below:

1. Home address and felephone number
2. Parent/guardian's business address and telephone number
3. Parent/guardian’s cell phone number and e-mail address, if applicable

4. Name, address, and telephone number of a relative or friend to whom the student may be
released and who is authorized by the parent/guardian to care for the student in cases of
emergency or when the parent/guardian cannot be reached

5. Local physician to call in case of emergency

{cf. 5021 - Noncustodial Parents)
(cf 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5142 - Safety)

Consent by Caregiver

***¥Note: Family Code 6550 provides authorization for a caregiver 18 years of age or older
who has signed a caregiver’s affidavit to enroll 2 minor in school and consent to school-related
medical care on behalf of the minor when the minor is residing with the caregiver. Pursuant to
Family Code 6550, the affidavit becomes invalid if the district receives notice from the
caregiver that the minor has stopped living with the caregiver. A sample caregiver’s affidavit
can be found in Family Code 6552. See also AR 5111.1 - District Residency.***

*#¥Note: Pursuant to Family Code 6550, any person who provides medical care in good-faith
reliance on a caregiver's affidavit is not subject to criminal or civil liability or professional
disciplinary action for such reliance unless he/she has actual knowledge of facts contrary to
those stated on the affidavit. ***




AR 5141(b)

HEALTH CARE AND EMERGENCIES (Continued)

Any person 18 years of age and older who files with the district a completed caregiver's
authorization affidavit for a minor district student shall have the right to consent to or refuse
school-related medical care on behalf of the student. The caregiver's authorization shall be
invalid if the district receives notice from the caregiver that the minor student is no longer
living with the caregiver. (Family Code 6550)

(cf- 51111 - District Residency)

The caregiver's consent to medical care shall be superseded by any contravening decision of the
parent or other person having legal custody of the student, provided that this contravening
decision does not jeopardize the student's life, health, or safety. (Family Code 6550)

Regulation VACAVILLE UNIFIED SCHOOL DISTRICT
Adopted: September 1, 2005 Vacaville, California
Revised: September 21, 2006




Students BP 5145.9 (a)

HATE-MOTIVATED BEHAVIOR

In order to create a safe learning environment for all students, the Governing Board desires to
protect the right of every student to be free from hate-motivated behavior and will promote
harmonious relationships among students so as to enable them to gain a true understanding of the
civil rights and social responsibilities of people in society. The district prohibits discriminatory
behavior or statements that degrade an individual on the basis of his/her actual or perceived race,
ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or
religious beliefs or practices.

{cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safely Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf- 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)}

(cf- 5137 - Positive School Climate)

(cf- 5141.52 - Suicide Prevention)

(cf: 5145.3 - Nondiscrimination/Harassment)

(cf- 5147 - Diropout Prevention)

(cf- 5149 - At-Risk Students)

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. These efforts shall be focused on
providing an efficient use of district and community resources.

(cf- 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf- 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs}

(cf 5148.3 - Preschool/Early Childhood Education)

(cf- 6020 - Parent Involvement)

The district shall provide age-appropriate instruction to help promote an understanding of and
respect for human rights, diversity, and tolerance in a multiculfural society and to provide
strategies to manage conflicts constructively.

(cf 5138 - Conflict Resolution/Peer Mediation)

(cf. 6142.3 - Civic Education)

(cf- 6142.4 - Service Learning/Communitv Service Classes)
(cf 6141.94 - History-Social Science Instruction)

The Superintendent or designee shall ensure that staff receive training on recognizing hate-
motivated behavior and on strategies to help respond appropriately to such behavior.

(cf- 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf 4331 - Staff Development)




BP 5145.9 (b)

HATE-MOTIVATED BEHAVIOR (Continued)

Grievance Procedures

Any student who believes he/she is a victim of hate-motivated behavior shall immediately
contact the Coordinator for Nondiscrimination/Principal. Upon receiving such a complaint, the
Coordinator/Principal shall immediately investigate the complaint in accordance with school-
level complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment.
A student who has been found to have demonstrated hate-motivated behavior shall be subject to
discipline in accordance with law, Board policy, and administrative regulation.

(¢f 1312.1 - Complaints Concerning District Employees)

(cf 1312.3 - Uniform Complaint Procedures)

(cf. 5131- Conduct)

{cf- 3144 - Discipline)

(cf 5744.1 - Suspension and Expulsion/Due Process)

{cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf 5145.7 - Sexual Harassment)

Staff who receive notice of hate-motivated behavior or personaily observe such behavior shall
notify the Coordinator/Principal, Superintendent or designee, and/or law enforcement, as
appropriate.

(cf. 3513.3 - District Police/Security Department)
(cf 4158/4258/4358 - Employvee Security)

As necessary, the district shall provide counseling, guidance, and support to students who are
victims of hate-motivated behavior and to students who exhibit such behavior.

(cf- 6164.2 - Guidance/Counseling Services)

Legal Reference: (see next page)




BP 5145.9 (c)

HATE-MOTIVATED BEHAVIOR (Continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 School safety plans
48900.3 Suspension for hate violence
489004 Suspension or expulsion for threats or harassment
PENAL CODE
42255 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform Complaint Procedures
4900-4965 Nondiscrimination in elementary and secondary education programs

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES
California Student Safety and Violence Prevention — Laws and Regulations, April 2004
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF
ATTORNEYS GENERAL PUBLICATIONS
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997
WEB SITES
CSBA: hitp:/fwww.csba.org
California Associaiion of Human Relations Organizations: hitp:/iwww.cahro.org
California Department of Education: hitp:/www.cde.ca.gov
National Youth Violence Prevention Resource Center: hilp://www.safeyouih.org
U.S. Department of Education, Office for Civil Righis: http:/fwww.ed goviaboutioffices/list/ocr
U.S. Department of Justice, Community Relations Service: http:/fwww.usdoj.govicrs

Policy VACAVILLE UNIFIED SCHOOL DISTRICT
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